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IosicHUTENLHAA 3aNINCKA

Metoauyeckue  pEKOMEHJAlMM 1O  OpPraHu3allid W BBIIOJHEHUIO
CaMOCTOSITeTIbHOM pabOThI, SBJISIFOLIAECS YaCThO Y4eOHO-METOAUYECKOr0 KOMILIEKCa
o auciuiinae «MHpopMaTiKa» coCTaBICHBI B COOTBETCTBHH C:

1. ®denepanbHBIM TOCYAapPCTBEHHBIM OOpa30BaTEIbHBIM CTAHAAPTOM I10
crennanbHOoCcTH 31.02.05 CroMarosorus opToneandeckas;

2. Paboueii nmporpamMmoil yueOHON JUCITUTIUHBL;

3. TlonmoxxeHneM O TUIAHUPOBAHWU W OPTAHM3AIMU CAMOCTOSTEIBHOW pabOTHI
ctyaeHToB kosemxend MIIK Hosl'Y.

MeTtonnueckre peKOMEHIAlUK BKJIOYAIOT BHEAYJUTOPHYIO pabOTy CTYAEHTOB,
peyCMOTPEHHYIO pabouei mporpaMMoi yaeOHoM TucUIIMHbL B 00béMe 30 gacoB.

dopmamMm BHEAYyJIUTOPHOM CaMOCTOSITEIbHOW pPAaOOThI SABJSIFOTCS MOATOTOBKA
COOOIICHHH, COCTaBIICHUE AIIEKTPOHHBIX MTPE3CHTAlIU, paboTa C Y4EOHHUKOM.

Kpurepuu oneHKH pe3yibTaTOB CAMOCTOATEIbHOI PA0OTHI CTYICHTOB:

OOyuaroiyecs CIalT BBIMOJHEHHBIE pa0OThl HA MPOBEPKY [0 HCTCUECHUU
YKa3aHHOTO Cpoka. 3a KaXIyl0 CaMOCTOSATEIbHYI0 padoTy CTYACHThI MOJYy4aroT
OLICHKY.

KpurepusiMu OLEHKM pe3ylbTaTOB CaAMOCTOSITENIbHOW paboThl 00y4Yarolmuxcs
SABJISIFOTCSL:
— YpPOBEHb OCBOECHUS 00YUYaOIIUMCS Y4eOHOTO MaTepuaa;
— yMeHHMe OOY4YaroIIMXCSl HCIOIb30BaTh TEOPETUUYECKUE 3HAHMS IMPH BBITOJHEHUU
3aJlaHUi BHEAYTUTOPHON CaMOCTOSATEIHLHON paboTHI;
— 000CHOBaHHOCTh M YETKOCTb U3JI0)KEHUS OTBETA;
— o(dopmieHne maTeprana B COOTBETCTBUH C TPEOOBAHUSIMU.

[TonHOTa BBIIIOJTHEHUS BHEAYAUTOPHOMU CaMOCTOSITEIIbHOU paboTHI
XapaKTepu3yeT KauyeCTBO 3HAHWUW OOYy4YaIOIMMXCS M OICHUBACTCA MO MATHOAIBHOMN
CUCTEME:

Ouenka «5» («Omauunoy)

— 3aJ/IaHue BHITIOJIHEHO TIOJHOCTHIO;

— IpH 3amuTe paboThl 00yYaIOUIMIICS MOKa3bIBAET IIyOOKHE 3HAHUS TEMbI, YETKO U
000CHOBAaHHO M3JIaraeT MaTepuall, OTBEYaeT Ha MOCTAaBJIEHHbIE BOIPOCHI;

— wmarepuail opopMIIeH B COOTBETCTBUH C TPEOOBAHUSIMU.

Ouenka «4» («Xopouio»)
— 3aJ]aHH€ BBITIOJIHEHO IMOJHOCTHIO;
— Tpu 3amuTe paboThl 00yUYAIOMIUNCS MOKA3bIBAET 3HAHUS TEMBI;



— B LeJIoM Marepuan O(OpMIIEH B COOTBETCTBHH C TPeOOBaHUSMH, OMYIICHBI

HCTOYHOCTH.

Ouenka «3» («Yooenemeopumenvroy)

3a/laHH€ BBITIOJIHEHO HE MOJIHOCTHIO;

IpHU 3amuTe padoThl 0OyYaromMiics HE COBCEM YETKO W OOOCHOBAHHO H3JIaraet
MaTepHall, UCIIBITHIBAET 3aTPYyAHEHUS IIPU OTBETE HA NTOCTABJICHHBIE BOIIPOCHI,
MPOSIBIISIET HEYBEPEHHOCTD,

npu ohOpMIICHHH MaTepurasa J0MYyIIEeHbl OIUOKH

Ouenka «2» («Heyooenemeopumenvnoy)

3aJaHUEC BBIIIOJTHCHO HE ITIOJTHOCTBIO,

IIpHU 3alIUTC O6yanOHIHﬁCH IMOKa3bIBACT HC3HAHUC MATCpHaJla TCMbI, IIPH OTBCTC HaA
BOIIPOCHI JOIIYCKACT CYIIICCTBCHHLIC OI]II/I6KI/I;

O(l)OpMJIeHHe MaTtcpualia HC COOTBCTCTBYCT TpC6OBaHI/IHM.

B pe3ynbpTaTe BBIOJHEHUS CAMOCTOSTENbHOM pabOThl 00YJIarOIIMIACS JOMKEH:
yMeThb:
® ICIOJB30BaTh KOMITBIOTEPHBIE TEXHOJOTMA B TNPO(PECCHOHATBHON U
MIOBCE/IHEBHOM NI TEIBHOCTH.
3HATh:
® METOJbI U CPEICTBA cOOpa, 00pabOTKU, XpaHEHUS, TIepeaun HHPOPMAIIUH;
® OCHOBHBIE B3aUMOJICHUCTBHSA C ONEPALMOHHONW CUCTEMOW MEPCOHATBHOIO
KOMITBIOTEPA U TIAKETHI MTPUKIIAIHBIX TPOTPAMM;
® aBTOMATH3ALMIO PaOOYUX MECT MEIUIIMHCKOTO MIEPCOHANA C UCTIOIE30BAaHUEM
KOMIIBIOTEPOB;
® CHOJb30BaHHE KOMIIBIOTEPHBIX TEXHOJIOTMM B MpUOOpax M ammaparype
MEIUIIMHCKOTO HAa3HAYCHMS, B KJIMHUKE OPTOMEIMYECKON CTOMATOIOTUN U B
TEXHOJIOTUSX W3TOTOBJICHUS 3yOHBIX TIPOTE30B.



TemaTH4eCcKHUH IJIAH U CcoaepKaHue y‘l@ﬁHOﬁ ANCHUII/INHBI

HauMeHoBanue Conep:kanue y4eOHOr0 MaTepuaJia, NpakTHiecKue 3aHATus, Oo6bem Yposennb
pa3iesioB U TeM CaMOCTOSITEIbHAS Pa00Ta 00yYAKIINXCS 4acoB 0CBOEHMS
1 2 3 4
Pa3nea 1. 10
Texnnueckas u
nporpamMmMHas 6asa
HH(POPMATHKH.
Tema 1.1. Conep:kanue y4eOHOro MmaTepuasia 2
AnmnapatHoe 1 1. BazoBas ammaparnas xoHdurypaius [IK. KoMrnoHeHTh cHCTEMHOTO O3HaKOMUTENBHBIMH,
MporpaMMHoe 6noka. [lepudepuitnsie ycrporictsa I1K. MIPOAYKTUBHBIN
odecnieuenme I1K. 2. IIporpamMmHble cpeacTBa. 3anura nHGopMaIiu.
3. OcHoBHble 00BeKTHI M Tpuembl ynpasicaus Windows. Hacrtpoiika
oreparonHoi cucrembr Windows.
IpakTnueckoe 3ansitue Ne 1 2
N3yuenue (haidlsioB CTPYKTYypbl, MPUEMOB YIPABICHUE W HACTPOUKHU
oreparonHoi cucrembr Windows.
CamocrosiTesibHas padoTa o0yuarommxcs Ne 1 6
1. IlonrotoBka coobmieHus mo teme «MHpopMamoHHoe 00IIECTBOY.
2. Pabora ¢ ydeOHHMKOM MO TeMe: «AmmapaTHOe U MPOTPAMMHOE
obecneuenue [TK».
3. Odopmienne MyabTUMEIUNHHON Tpe3eHTaruu «CpeacTBa 3aliuThl
uH(bOpMaIUNY.
Pa3pea 2. 48
Opranmszanus
npodeccunoHaIbLHOM

ACATCJIBHOCTH C
IMMOMOIIBIO CPEACTB
Microsoft Office




Tema 2.1.
OopadoTka
uHPpopmanu
cpeacTBaMu
Microsoft Word

Conep:kanue y4eOHOro MmaTepuasa

. Hactpoiika nmosip3oBatenbckoro uurepdeiica.

. Co3ganue u pegakTUPOBAHUE TEKCTOBOTO JOKYMEHTA.

. Hactpoiika uaTepBanoB. AG3aiHsie.

. PaboTa co criuckamu.

. Coznanue u hopmaTupoBaHue TaOIHII.

. Ctunu B nokymenTe. Mcnonap30BaHne TUIEPCCHIIOK.

. Co3pganue TUTYnbHOTO JMcTa. VI3MEHEeHUe perncTpa CHMBOJIOB.
. BcraBka rpaduueckux n3zoOpaxeHuil B Jo0kyMeHT. O0bekThl WordArt.
9. OdopmiieHue CTpaHUIl.

10. Ilewatp nOKymMeEHTA.

CO 1O\ DN N W=

IIpakTnueckoe 3ansitue Ne 2
Wzyuenne nmporpamMmmuoro uarepdeiica Microsoft Word.

IIpakTnueckoe 3ansaTue Ne 3
Brinonnenune pegaktupoBaHusi U (HOpMaTUPOBAHUS TOKYMEHTOB B Cpelie
Microsoft Word

IIpakTuueckoe 3ansaTue Ne 4
N3ydenue cpeicTB U aITOPUTMOB CO3/IaHUS TAOIHII.

IIpakTnuyeckoe 3ansaTue Ne S
W3yuenue criocoboB co3nmanusi ctuiiel u runepccbuiok Microsoft Word

IIpakTnueckoe 3ansaTue Ne 6
N3yuenne cmocoOOB aBTOMATH3AIMKM, PEJAKTUPOBAHUS U CO3JaHUE
CJIOKHBIX TEKCTOBBIX JIOKYMEHTOB.

CamocrositesbHasi padora o0yvarommxcs Ne 2

1. [TonroroBka coobieHus mo TeMe « TeKCTOBbIE peaaKTOPhD».

2. Pabota ¢ yueOHuKOoM no TteMe «OOpaboTka MHPOpPMALUU CPECTBAMU
Microsoft Word».

PenponykTrBHBIN,
MPOTYKTUBHBIN




Tema 2.2.
OopadoTka
uHPpopmanu
cpeacTBaMu
Microsoft Excel

Conep:kanue y4eOHOro Mmarepuasa

1. Haznauenue u uaTepdeic.

2. BBoa naHHBIX B ssueiku. Beigenenue ooacreil B TaOIuIle.

3. Co3nanue v peJakTUpOBaHUE TaOJIUYHOTO TOKYMEHTA.

4. BpimonHeHUE omnepanuu NEPEMEILICHUs, KONMUPOBAaHUA U 3allOJHEHUS
A4€eK. ABTO3AIIOJIHEHUE.

5. CmocoObl co3maHvs AWarpaMM Ha OCHOBE BBEJICHHBIX B TaOIHUITy
naHHblX. PemaktmpoBanme guarpamm. @opmatupoBaHue. Tumel wu
odopmIICHHE.

6. Ccouikn. Betpoennbie pynkunu. Ctatuctudeckune pyHKIUN.

7. BBITIOJTHEHNE MATEMATUYECKUX PACUETOB.

8. @unbTpauusa (BbIOOpKA) JAaHHBIX W3 chnucka. Jlormyeckue (yHKIMM.
OyHKIWY 1aThl U BPEMEHHU.

9. CopTUpOBKa JJAHHBIX.

IIpakTuyeckoe 3ansitue Ne 7
Nzyuenne nmporpammuoro uarepdeiica Microsoft Excel. Box naHHBIX.

IIpakTnuyeckoe 3ansaTue Ne 8
Brimonaenue pacuetHsix onepanwmii B Microsoft Excel.

IIpakTnueckoe 3ansaTue Ne 9
BrinonHeHne aBTOMaTHYECKUX PACcCUYe€TOB C TOMOIIBI0 MacTepa (yHKIHHA B
Microsoft Excel.

IpakTnueckoe 3ansaTue Ne 10
[Toctpoenue auarpamm B Microsoft Excel .

CamocrosiTtesibHasi padora od0yuarwmmuxcess Ne 3

1. OdopmieHue MyIbTUMEIUINHON MPE3EeHTAIMHU 0 TeMe «DJIEKTPOHHbIS
TaOIUIIBI»

2. Pabora ¢ yueOHuKOM 1o Teme «O0paboTka MHpOPMAIMU CpeICcCTBaMU
Microsoft Excel».

PenponykTrBHBIN,
MPOTYKTUBHBIN




Tema 2.3. Conep:kanue y4eOHOro Mmarepuasa 4
OopadoTka 1.Ha3znauenue u uatepdeiic Microsoft Access.. Coznanue 6a3bl JaHHBIX. PenponykTuBHBIH,
uHopMannu 2.Co3znanue Tabui. MPOTyKTUBHBIN
cpeacTBaMu 3.Co3nanus cBsA3eil Mex 1y TaOJIUIIAMU.
Microsoft 4 PenakTUpOBaHUE JaHHBIX TaOJIUIIBIL.
Access 5.PenaktupoBanue CTpyKTyphl TaOJIUIIBI.
6.Co3nanue 3anpocoB.
7.Coznanue Gpopm.
8.CocTaBIEHUE OTYETOB.
IpakTnuyeckoe 3ansaTue Ne 11 2
N3zyuenue nporpammuoro uarepdeiica Microsoft Access. Coznanue
TaOJIHII.
IIpakTnueckoe 3ansTue Ne 12 2
Co3zaanue 3anpocoB, popm, otyeToB B Microsoft Access.
CamocrosiTesibHas padoTa o0yuarommuxcs Ne 4 4
1. OdopmneHne MyITbTUMEIUMHON MPE3EHTAIIUH 110 TeMe «basbl JaHHBIX)
2. Pabora ¢ yueOHuKOM 1o Teme «O0paboTka MHpOpPMALIMU CpPEeICTBAMU
Microsoft Access».
Pa3nen 3. 30
KomnbrorepHbie
TE€XHOJIOTUHU B
MeIUIHHE.
Tema 3.1. Conep:xkanue y4eOHOr0 MaTepuasa: 4
HNurepHer. 1. [Touckossie cyx0b1 UnTepHeT. [lonckossie cepBepst WWW. O3HaKOMUTENBHBIM,
NudopmanuonHo- 2. Pabota Cc TOUCKOBBIMU cepBepaMu. SI3BIK 3aMpOCOB MOMCKOBOTO MPOAYKTUBHBIN

NMOMCKOBbIEC H
aBTOMATH3HPOBAHHbIEC
CUCTEeMbI 00padOTKH
JAHHBIX.

cepBepa. TexHoaorusa noucka.

3. Ctpykrypa AVC 1 ux poJib B 00paboTke 0a3 TaHHBIX.

4. ABTOMaTH3WPOBAHHBIC CHCTEMBI MEAUITMHCKOTO Ha3HAYCHHS.
5. Texuonorus co3nanus WEB-caiiTos.

9




IIpakTnueckoe 3ansaTue Ne 13
N3yyeHnne noucKOBBIX CIY>KO U CEpBEPOB

IIpakTnueckoe 3ansaTue Ne 14
DJIEKTPOHHAS NIOYTA

IIpakTnuyeckoe 3anarue Ne 15
N3yuenune ABTOMAaTU3HPOBAaHHBIX UH(POPMAIIMOHHBIX CUCTEM
MEJUIIMHCKOTO0 Ha3HAYCHMS

IIpakTnuyeckoe 3ansaTue Ne 16
Co3nanne WEB-caiiToB

CamocrosiTesibHas padoTa o0yuarommxcs Ne 5

1. Pabora ¢ yueOHukoM 1o Teme «MHTepHeT».

2. IlogroroBka coobmienus no teme «HHOpMalMOHHO — MOUCKOBBIE
CUCTEMBID».

3. IloxroroBka cooduieHus no teme «lloaoxkuTenbHble U OTpULATEIbHBIE
CTOPOHBI KOMITBIOTEPU3ALIAN.

4. Co3paHue MyJNbTUMEIUWHOW NpE3eHTAluU «MENUIMHCKUE PECYPCHI
HNHTepHeT».

Tema 3.2.
MeauuuHcKHe
uH(popMaLMOHHBIE
CHCTEMbI

Copnepxanue yuyeOHOro marepuaJjia

1. Meaunuuckas napopmarrka. UCTOUHUKY METUIIMHCKON MH(pOpMaIIH.
2. Knaccudukaruss MeTUIIMHCKUX UH(POPMAITMOHHBIX CUCTEM.

3. ABTOMAaTU3UPOBAHHOE paboyee MECTO MEIUIIMHCKOTO TIepCoHaa.

4. upopMaliMoHHbIE aBTOMATHU3UPOBAHHBIE CUCTEMbI MEIUITTHCKOTO
HA3HAYCHUS.

5. MeaunuHckne npubOpHO-KOMIBIOTEPHBIE CHCTEMBI.

IpakTnueckoe 3ansaTue Ne 17
N3yuenune mopsiaka paboOThl C  aBTOMATU3MPOBAHHOM  CHCTEMOM
MEUIMHCKOTO HazHaueHus («CTarmoHapy).

PenponykTrBHBIM,
IIPOLYKTUBHBIN
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IIpakTnueckoe 3ansaTue Ne 18 2
WN3ydyenne mopsaka paboOThl €  aBTOMAaTU3UPOBAHHOW  CHUCTEMOMU
MEAMIMHCKOro HazHaueHus («lloaukianHukay).

CamocrosiTesibHas padoTa o0yuarommuxcs Ne 6 6
1.  Odopmnenne  MyIbTUMEIUWHOM  MHpe3eHTAlMM 1O  TEME
«ABTOMaTU3UPOBAHHOE paboyee MECTO MEIUIIMHCKOTO TIEPCOHAA.

2. Pabora c yueOHMKOM 10 Teme «KommbpioTepHble KOMMYHHUKAIIUU B
MEUITITHE).

3. TlogroroBka coobOmenus mno Teme «McTtopus oOTe4ecTBEHHON
MEIUIIMHCKONW WH()OPMATUKI.

4. IloagroToBKa cooOmeHus no teMe « T ereMeauimHa.

Bcero 88

s xapakmepucmuku ypoeHsl YCe0eHUs yuebH020 Mamepuana UCnOab3yIOmcs ciedyouue 0003HaYeH U
1) — 03HaKOMUTEIBHBIN (y3HABAaHHE N3YUYECHHBIX OOBEKTOB, CBOWCTB);
2) — penpOaYKTUBHBIN (BBIOJHEHHUE ACITEIBHOCTH 10 00pa3ily, HHCTPYKIIUHU U MOJI PYKOBOJCTBOM);
3) — IpOAYKTUBHBIHN (IIJITAHUPOBAHUE U CAMOCTOSTEIIEHOE BHIMIOJIHEHUE JIEATSILHOCTH, PEIICHHE TPOOJIEMHBIX 3a71a4).
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Conepxxkanue caMOCTOSITE/ILHOH PadoThI
Paznen 1. Texunueckasi u nporpaMmHuasi 6a3a nHpopMaTukm.

Tema 1.1. AnnmapatHoe u nporpammtoe ooecneuenne I1K.
Camocmoamenvnan paooma Ne 1

(6 uacos)
Bun CPC: BHeaynutopHas

Hean CPC:
(dhopMupOBaHUE MPEICTABICHUH O:
— JTanax pa3BUTHsI HUH()OPMALIMOHHOTO OOIIECTBA;
— CBEpIIMBIIUXCSA MH()OPMALMOHHBIX PEBOJIIOLIMSIX;
— CpeAcTBax 3allMThl HH(OpPMAIUH.
(hopMHUpPOBaHUE MTOHSATHUM:
— «uH(pOPMAIIMOHHOE 00IIECTBOY» U «IIPU3HAKH HH(POPMALIMOHHOTO OOILIECTBaY;
— «amnmapaTHoe» U «rporpammHoe» obecneuenue [1K.

TpeOoBaHusA K YMEHUAM U 3HAHUAM CTYACHTOB:
CTYZIEHT JOJDKEH YMETh:

— pa30uparhbCs B MOHATHUSAX aAMMApaTHOTO U MporpaMMHoro ooecneuenus [1K;
CTYZEHT JOJDKEH 3HATh:

— OCHOBHBIE METO/IbI M CPE/ICTBA 3AIUThI HH(POPMALIUH.

Ilepeyens 3agaHuii:
1. TloaroroBka coobmenus o teme «MupopManronHoe 00IIIECTBOY.
2. Pabora ¢ yueOHHUKOM I10 TeMe: «AnmapaTHoe u mporpammHoe ooecnieuerue [1K».
3. Odopmnenne MYJIbTUMETUNHON MpE3ECHTALUU «CpencrtBa 3alUATHI
uH(pOpMaALUN.

HNHCcTpyKIUs 10 BHITIOJTHEHUIO 3aTaHUI:

3aoanue Ne 1

[ToaroroBka coobmenus mo teme «MupopmaioHHoe 00IIIECTBOY.

N3yuute  Teopermyeckuii  Marepuan  Tembl.  CamocTosiTenhbHO — moaOepuTe
JIOTIOJTHUTENbHYI0O HWHMOPMAIIMI0O 1O TEeMe, WCIOJIb3YsSd pa3IMYHbIE HWCTOYHHUKHU
(yuebHy10, CTIPaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuute pexomenmanmu mo Hanucanuto coodmenus ([Ipunoxenue 1).

[ToaroToBhTE COOOIICHNUE.

3ammTuTe cooOIIeHHE.

DopMbI KOHTPOJIA:
1. ITpoBepka cooOIIeHUS.
2. 3amura cooOIeHus.
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3aoanue Ne 2
Pabota ¢ yueOHHUKOM 10 TeMe «ATmapaTtHoe U mporpammuoe obecreuenue ITK» (cm.
Ipunoowcenue Ne 2)

KoHTpoJibHBbIE BONPOCHI:
1. B yem pazHunia Mexay anmnapaTHbIM U IporpaMMHbIM obecriedeHrem [1K?
2. [IpuBenuTe mMpUMephl CPECTB 3aIIUTH HTHHOPMALIHH.

®opMa KOHTPOJIAL. YCTHBIN OIPOC.

3aoanue Ne 3
Odopmiienne MyIbTUMEANIHON npe3eHTalu « CpeIcTBa 3alUThl HH(OPMALII.

N3yuute  Teopermyeckuid  Marepuan  Tembl.  CamocTosiTenbHO — moadepuTe
JIOTIOJTHUTENbHYI0O HWH(OPMAIMI0O 1O TEeMe, WCIOJb3Yysd pa3IMYHbIE HWCTOYHUKHU
(yuebHy10, CTIPAaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuuTte pexoMeHAaIMU MO COCTaBIEHUIO SJEKTPOHHBIX mpe3eHTanui ([Ipunoxenue
3).

[ToaroToBbTE IIEKTPOHHYIO TPE3CHTALUIO.

3alUTUTE AIEKTPOHHYIO TPE3EHTALUIO.

DopMBbI KOHTPOJIA:
1. TIpoBepka 37€KTPOHHON MPE3EHTALIUU.
2. 3ammTa SJIeKTPOHHON MPe3eHTalNH.

Nudopmanuonnoe odecnieuenue odoyuenus: [1], [8], uarepuer-pecypesr [1], [2], [3].

Pa3znen 2. Opranusanus npogeccuoHAIbLHO AeITeJIbHOCTH ¢ OMOIIBLIO CPEICTB
Microsoft Office

Tema 2.1. O0padoTka ungopmanuu cpeacrsammu Microsoft Word

Camocmoamenvnaa pavoma Ne 2

(4 waca)
Bup CPC: BHeaynutopHas

Hean CPC:

(dbopmupoBaHue 3HAaHUH O:
— Pa3IUYHBIX CPEJCTB JIJIs paOOTHI C TEKCTOBBIMU PEIAKTOPAMU,;
— BO3MOXKHOCTSIX TEKCTOBOTO Mporieccopa Microsoft Word.
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TpeboBaHus K YMEHUSIM U 3HAHUSM CTYIE€HTOB:
CTYJICHT JOJDKCH YMETh:

— pabotatb B TekcToBOM penakrope Microsoft Word;
CTYJIEHT JOJDKCH 3HATh:

— OCHOBHBIC C(hepbl IPUMEHEHHUS TEKCTOBBIX PEIAKTOPOB.

Ilepeuensb 3aganHmii:
1. TloarortoBka cooOuieHus 1o TeMe « TeKCTOBBIE peIaKTOPhI».

2. Pabora c¢ yueOHukoM mo Teme «OOpaboTka uHOOpPMAIUU CpEACTBAMU
Microsoft Word».

HNHcTpyKUMs 10 BHINOJTHEHUS 3aJaHUM:

3aoanue Ne 1
IToaroroBka coobmieHus Mo TeMe « TeKCTOBBIE pelaKTOPhI».

N3yuute  Teopermyeckuid  Marepuan  Tembl.  CamocTosTenbHO — moadepuTe
JOMOJHUTENbHYI0O HMH(OPMAIMI0O MO TEME, MCIHOJIb3YysSd pa3IMYHbIE HCTOYHHUKHU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPy, HHTEPHET-PECYPCHI).

N3yuute pexomeHaanuu no Hanucanuto cooodmenus (I[punoxenue 1).

[ToaroToBsTE COOOILIEHHUE.

3amuTUTE COOOIIECHNE.

DopMbI KOHTPOJIA:
1. TIpoBepka cooOIIECHMS.
2. 3ammTa cooOIIeHus.

3aoanue Ne 2
Pabora ¢ yueOHrkoM 1o Teme «O0padoTka nHpopmaruu cpeacramu Microsoft Word»
(cm. ITpunoxenue Ne 2)

KonTposabHbIe BONPOCHI:

1. ITepeunciute ocHOBHBIE Bo3MoxkHOcTH Microsoft Word.

2. YKaxuTe pa3HHIly MEK/Y CYIIECTBYIOIIUMHU TEKCTOBBIMU PEIAKTOPAMHU H
IPOLIECCOPaMHU.

®DopMa KOHTPOJISL: YCTHBIN ONPOC.

HNudopmanunonnoe odbecrieuenune odyuenus: [1], [8], unrepuer-pecypcsi [4], [5].
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Tema 2.2. O0padoTrka nngopmauuu cpeacrsamu Microsoft Excel

Camocmoamenvnan pavoma Ne 3
(4 uaca)

Bun CPC: BHeayauTopHas

Heau CPC:

dbopMupoBaHKE 3HAHUH O
— Pa3IMYHBIX CPEACTBAX IS PAOOTHI C AJICKTPOHHBIMU TaOJIUIIAMHU;
— BO3MOXKHOCTSX JIeKTpoHHOH Tabmuier Microsoft Excel.

TpedoBanus K yMEHHSAM W 3HAHUSIM CTYJIE€HTOB:
CTYACHT JOJKCH YMETh:

— paborats B anekTpoHHoi Tadauie Microsoft Excel;
CTYEHT JOJDKCH 3HATh:

— OCHOBHBIE c(hepbl MPUMEHEHUS dJICKTPOHHBIX TaOJIHII.

Ilepeyenn 3agaHu:

1. OdbopmiieHre MyTbTUMEANITHOM MPE3CHTALINH 110 TeME « JIEKTPOHHbBIE TAOIUIIBI.

2. Pabora ¢ yueOHumkom 1o teme «OOpaboTka mHpopmarmu cpeacrBamu Microsoft
Excel».

NHcTpyKuus mo BHINTOJIHEHHUIO 3aaHUM:

3aoanue Ne 1
OdopmiieHre MyIbTUMEAUNHON MPE3EHTALIMH MO TeME « DJIEKTPOHHBIE TAOIULIBI.

N3yuute  Teopermyeckuid  Marepuan  Tembl.  CamocTosTenbHO — moadepuTe
JOMOJHUTENbHYI0O HMH(MOPMAIMI0O MO TEME, MCHOJb3Yyd pa3IMYHblE HWCTOYHHUKHU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yunte pexoMEeHJaluh MO COCTABJICHUIO 3JIEKTPOHHBIX npe3eHTauuil (IIpunoxenue
3).

[ToATOTOBBTE IIEKTPOHHYIO IPE3ECHTALIUIO.

3alUTUTE IEKTPOHHYIO NPE3EHTALMIO.

DopMbI KOHTPOJIS:
1. TIpoBepka 37€KTPOHHON MPE3EHTALIUU.
2. 3aiuTa 3JIeKTPOHHOM Mpe3eHTalUu.

3aoanue Ne 2
Pabota ¢ yueOHrKoM 1o Teme «O0padoTka nHdpopmanuu cpeacrsamu Microsoft Excel»
(cm. ITpunoxenue Ne 2)
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KonTpoabHbIe BONPOCHI:
1. ITepeunciute ocHoBHBIE Bo3MokHOoCTH Microsoft Excel.
2. Ha30BHTE OTJINYHSA MEXK/TY CYIIECTBYIONMMHU dJICKTPOHHBIMH TaOIMIIAMH.

®opMa KOHTPOJISI: YCTHBIN OIPOC.

Nudopmanuonnoe odecnieuenue ooyuenus: [1], [8], uarepuer-pecypcsl [4], [5].

Tema 2.3. O0padoTka undgopmanuu cpeacrsamu Microsoft Access

Camocmoamenvnasn paboma Ne 4

(4 uaca)
Bun CPC: BHeayauTopHas

Hean CPC:

(dbopmupoBaHHE 3HAHUH O:
— 0a3ax JIaHHBIX ¥ CUCTEMaX YIpaBJeHUs 0a3aMH JaHHBIX;
— BO3MOXKHOCTsIX 3nekTpoHHoi CYBJ] Microsoft Access.

TpeOoBaHus K YMEHMAM U 3HAHUSM CTYACHTOB:
CTYZEHT J0JDKEH YMETh:

— paborats B CYB/] Microsoft Access;
CTYJEHT JOJDKEH 3HaTh:

— ocHoBHbIe cpeprl npumenenus b u CYB/I.

Ilepeyennb 3agaHmi:
1. OdopmiieHre MyJIbTUMEIUUHON MPE3EHTAIMU 110 TeMe «ba3bl JaHHBIX.
2. Pabora ¢ yueOHmkoM mo Teme «OOpaboTka wHpOpPMAIUK CpPEICTBAMH
Microsoft Access».

NHcTpyKuus mo BHINOJHEHHUIO 3a1aHUM:

3aoanue Ne 1
OdopmiieHre MyIbTUMEANIHON MPe3eHTAINH 110 TeMe «ba3bl JaHHBIX).

N3yuute  Teopermyeckuid  Marepuan  Tembl.  CamocrosTenbHO — moadepute
JOTIOJTHUTENbHYIO HMH(OPMAIMI0O MO TEeME, MCIOJb3Yysd pa3IMYHble HWCTOYHUKHU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yunte pexoMeHIaluu MO COCTABJICHUIO AEKTPOHHBIX npe3eHTauuil (IIpunoxenue
3).

IToaroToBbTE IIEKTPOHHYIO IIPE3CHTALUIO.

3alUTUTE 3IEKTPOHHYIO MPE3EHTALHMIO.
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DopMBbI KOHTPOJIA:
1. IIpoBepka 31€KTPOHHON MPE3EHTALINH.
2. 3amura JIeKTPOHHON IPE3EHTALINH.

3aoanue Ne 2

Pabora ¢ yueOHukoM 1o Teme «OOpaboTka wuHpOpMmammu cpeiacTBamu Microsoft
Access» (cM. [Tpunoxxenue Ne 2)

KoHTpoJibHBIE BONIPOCHI:
1. [lepeuncnuTe OCHOBHBIE BO3MOXKHOCTH CUCTEM yIIpaBieHUs 0a3aMu JAHHbIX.
2. HazoBuTte ocHOBHBIC OTaHUHs MeX Ty cymiecTByromumMu CYB/I.

dopma KOHTPOJISI: YCTHBIN Onpoc.

HNudpopmanuonnoe odbecrieuenne odyuenus: [1], [8], uarepuer-pecypcsi [4], [5].

Paznen 3. KomnbOTepHbIe TEXHOJOTHMHA B MeIUIIHHE

Tema 3.1. UuTepHer. UHGOPMAIMOHHO-TIOMCKOBbIE 1 ABTOMATH3UPOBAHHbIE
CHCTEeMbI 00Pa00TKH JaHHBIX

Camocmoamenvnasn paboma Ne 5

(6 uacos)
Bun CPC: BHeayauTopHas

Hean CPC:
(dbopmupoBaHKE 3HAHUH O:
— IIOMCKOBBIX CHCTEMAX U UX Ha3HAUYCHMH;
— aBTOMATUYECKUX U aBTOMATU3UPOBAHHBIX CUCTEMAaX 00paOOTKH TaHHBIX.

TpeOoBaHusA K YMEHMSAM U 3HAHUAM CTYACHTOB:
CTYZIEHT JOJDKEH YMETh:
— HCKaTh HEOOXOJUMYIO HH(OPMAIUIO B MOMYJISAPHBIX MOMCKOBBIX CHCTEMAX;
CTYJEHT JOJDKEH 3HaTh:
— OCHOBHBIE OTJIMYMSA MEKIY IOMCKOBBIMU CUCTEMAMM, ABTOMAaTUYECKUMU U
aBTOMATHU3UPOBAaHHBIMU CUCTEMAaMH YIPaBJIeHUS 0OpaOOTKH TaHHBIX.

Ilepeyens 3agaHmii:
1. Pabora ¢ yueoHuKOM 110 TeMe « THTepHET».
2. IloaroroBka cooOueHus no reme « MHPopMalmoHHO — TOMCKOBBIE CUCTEMBD».
3. TloaroroBka cooduienus o Teme «IlogoKuTeabHbIe U OTPULIATENbHBIE CTOPOHBI
KOMITbIOTEPU3ALAN.
4. Co3panue MyJlIbTUMEIUMHON npe3eHTanuu «Meauimackue pecypebl MHTepHeT».
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HNHcTpyKIus 10 BHINOJHEHUIO 32 JaHUM:

3aoanue Ne 1
Pa6ora ¢ yuebrukom o teme «MaTepHET (CcM. [Ipunoxenue Ne 2)

KoHTpoJibHbIE BONPOCHI:
1. ITpuBeauTEe MPUMEPHI MOMYJISAPHBIX TOUCKOBBIX CHCTEM.
2. PacckakuTe 0 TOJIOKUTEIIBHBIX W OTPHUIIATSIIBHBIX CTOPOHAX KOMITBIOTEPHU3AIIN.

dopma KOHTPOJISI: YCTHBII OIpoc.

3aoanue Ne 2
[ToaroroBka cooOuienus o reme « MHPpopMamoOHHO — TOMCKOBBIE CUCTEMBD».

M3yuute  Teopermyeckuii  Marepuand  Tembl.  CaMOCTOSTENBHO — IOAOepuTe
JOMOJHUTCIIbHYI0 HHOOPMAIMI0O 10 TEeME, WCIOJIb3YsS pa3JIMYHbIC HCTOYHHKHU
(yueOHYyI0, CIIPaBOYHYIO JINTEPATypPy, HHTEPHET-PECYPCHI).

N3yuute pekoMeHIanuH 1o Hanucanuto coodmenus (ITpmioxenue 1).

IToaroroBeTE COOOIICHHE.

3alUTHTE COOOIIEHHE.

DopMBbI KOHTPOJIA:
1. IIpoBepka cooOIIeHHMS.
2. 3ammra cooOIIeHus.

3aoanue Ne 3
[ToaroroBka cooOmicHusT 1o TeMe «lloJOKHMTEIbHBIE M OTPHIIATCIIBHBIC CTOPOHBI
KOMITBFOTEPHU3ALIAN.

N3yuute  Teopermyeckuii  Marepuan  Tembl.  CamocrosiTenbHO — moadOepuTe
JIOTIOJTHUTENbHYI0O HWHMOPMAIIMI0O 1O TEeMe, WCIOJIb3YsSd pa3IMYHbIE HWCTOYHHUKHU
(yueOHy10, CTIPAaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuute pexomenaanuu mo Hanvucanuto cooodmenus ([Ipunoxenue 1).

[ToarorosrTe COOOIIEHNE.

3anmTuTe COOOIIEHNE.

DopMbI KOHTPOJIA:

1. TIpoBepka cooOIIeHMS.
2. 3ammra cooOIIeHU.

3aoanue Ne 4
Coznanue MynbTUMEANITHON Npe3eHTauu « MeauuuHckue pecypebl MTHTEpHET».
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WU3yuntre  Teopetnueckuii  maTtepuan  TeMbl.  CaMOCTOATENBbHO — moaOepuTe
JONIOJIHUTENBHYI0 HH(OpPMAaLMIO 1O TEME, UCHOIb3ysl Ppa3InYHble HCTOUYHUKU
(yueOHyt0, CTIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yunte peKoMEeHIalUu MO COCTABICHUIO AEKTPOHHBIX npe3eHTauuil (IIpunoxenue
3).

I1oATOTOBBTE IIEKTPOHHYIO IPE3CHTALIUIO.

3aIUATUTE NIEKTPOHHYIO IPE3ECHTALINIO.

Dopmut KOHmMpoOA:
1. IIpoBepka 3IeKTPOHHOM MPE3CHTALINH.
2. 3anmTa 3JeKTPOHHOU MPE3EHTALNH.

NudopmanuonHoe odecnieuenue ooyuenus: [1], [8], uarepuer-pecypesr [1], [2], [3].

Tema 3.2. Meaunuackue MH(OPMANHOHHbIE CHCTEMbI

Camocmoamenvnan pavoma Ne 6

(6 uacos)
Bun CPC: BHeayauTOpHas

Hean CPC:

(dbopmupoBaHHE 3HAHUH O:
— MEIUUMHCKOW HH(POPMATUKE U UCTOYHUKAX MEAUIIMHCKON MHPOpMALINH;
— MEIUUMHCKUX NPUOOPHO-KOMIIBIOTEPHBIX CUCTEMAX;
— KOMITBIOTEPHBIX KOMMYHHMKALUK B METULINHE.

TpeOoBaHusA K YMEHMAM U 3HAHUSAM CTYACHTOB!:
CTYZIEHT JOJDKEH YMETh:
— HCKaTh HEOOXOIUMYIO HH(OPMALMIO B MOMYJIAPHBIX MOMCKOBBIX CHCTEMAX;
CTYJEHT JOJDKCH 3HATh!
— OCHOBHBIE OTJIMYMSA MEKIY IOUCKOBBIMU CUCTEMAaMM, ABTOMAaTUYECKUMU U
aBTOMATHU3UPOBAHHBIMU CUCTEMaMHM YIpaBJIeHUS 0OpaOOTKH TaHHBIX.

Ilepeyens 3agaHuii:
1. Odopmienre MyIbTUMEIUHHON TPE3EHTAIUN 0 TeMe «ABTOMATH3MPOBAHHOC
paboyee MEeCTO METUIIMHCKOTO TIEPCOHAIay.
2. Pabota ¢ yueOoHmKOM 110 TeMe «KOMIBIOTepHBIE KOMMYHHUKAIIMK B MCIHIIHE.
3. TloaroroBka cooOuieHuss mo Tteme «VcTopuss OTEUECTBEHHOW MEIMITMHCKOM
UH(OPMATUKI.
4. TlonroroBka cooOmieHus no Teme «TeaeMequInHa.
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HNHcTpyKIus 10 BHINOJHEHUIO 32 JaHUM:

3aoanue Ne 1
Odopmienue MyJIbTUMEIUHHONW TMpE3EHTAllUU 10 TeMe «ABTOMAaTH3UPOBAHHOE
paboyee MEeCTO METUIIMHCKOTO TIEPCOHAIay.

WN3yuntre  Teopetnueckuid  matepuan  TeMbl.  CaMOCTOATENBHO — HOIOEpUTE
JOTIOJIHUTENbHYI0 HH(OpPMAaIMIO TO TeMe, UCHOIb3ys pa3lIuyHble HCTOUYHUKU
(yueOHy0, CIIpaBOYHYIO JINTEPATYPy, HHTEPHET-PECYPCHI).

N3yunte pexoMeHIaluu MO COCTABICHUIO ANEKTPOHHBIX mpe3eHTanuil (IIpunoxenue
3).

[ToaroTOBBTE 3IEKTPOHHYIO MPE3EHTALIUIO.

3anmTUTe 3JEKTPOHHYIO MPE3EHTALHUIO.

Dopmvl KOHMPONA:
1. IIpoBepka 3IEKTPOHHOM NPE3CHTALINH.
2. 3amura 3IeKTPOHHOM MTPE3EHTAIUN.

3aoanue Ne 2
Pabora ¢ yueOHukom 1o TeMe «KommbroTepHble KOMMYHUKAIIMM B MEAHUIIMHE)
(mpunoxxenue Ne 2).

KonTpo/bHbIE BONPOCHI:
1. Pacckaxxute Mpo OCHOBHBIE BO3MOKHOCTH MEAUIIMHCKUX UH(OPMAITMOHHBIX CHCTEM.
2. IlpuBenuTe mpuMepsl UCTIOTIB30BaHus cucteM «Crarronap» u «llonmukimmHukay.

®DopMa KOHTPOJISA: YCTHBIN OMpOC.

3aoanue Ne 3
[loarotoBka coobmienuss mno Teme «McTopusi OTEYECTBEHHOW MEAUIIMHCKOMN
UH()OPMATUKI.

WUzyuntre  Teopetnueckuid  matepuan  TeMbl.  CaMOCTOSATENbHO  MOJOEpUTE
JOTIOJIHUTENbHYI0 HH(OpMaMIO TO TeMe, UCHONb3ys pa3InyHble WCTOYHUKU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuurte pexomenaanuu mno Hanucanuto cooomieHus ([punoxenue 1).

[ToarorosrTe COOOIIIEHNE.

3anmTuTe COOOIIEHNE.

DopMbI KOHTPOJIS:

1. TIpoBepka cooOmeHUs.
2. 3amuTa cOOOUICHHUS.
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3aoanue Ne 4
[ToaroroBka cooOuieHus 1Mo TeMe «TereMeauimaa.

WN3yuute  Teoperwdeckuii  Marepuand  Tembl.  CaMOCTOSTENBHO — moaOepuTe
JOMOJIHATEIbHYI0 HMH(DOPMAIIMIO 110 TEME, HCIOJIb3Ys pPa3jMuHble HCTOYHHKH
(yueOHy0, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

W3yunte pekoMeHIaIUH 110 Hamucanuio coodmienus ([Ipunoxenue 1).

IToaroroBsTE COOOIICHHE.

3aluTUTe COOOIIEHHE.

DopMBbI KOHTPOJIA:
1. IIpoBepka cooOuIeHUS.

2. 3ammra cooOIEeHUS.

HNudopmanuonnoe odecrnieueHne odyuenns: [8], unrepuer-pecypcsi [6].
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NudopmanuonHoe odecrieyenne 00ydeHust

OCHOBHBIC HCTOYHUKH:

1.

Owmenbuenko B.IL., JlemunoBa A.A. MaTtemaTuKa: KOMOBIOTEPHBIC TEXHOJIOTUH B
MEJUIIUHE. - U3, 2-e, uctp. — PocroB v/Jl: ®enukc, 2010. — 588 c.

l[OHOJIHHTeJ'lebIe NCTOYHUKH.

2.

3.

4.

o

I'enbman B.S., Menuuunckas uadopmartuka. [Ipaktukym. — CII6: ITurep, 2008.
— 468 c.

I'mymakoB C.B., Cypsanusiii A.C., CmupnoBa O.B. Hoseitmas sHIuKkIiIonenus
noab3oBatrens [IK. — M.: ACT: ACT Mockaa, 2008. — 752 c.

I'yna A.H. Uadopmartuka. O0umit kypce: Yueonuk/ A.H. I'yna, M.A. byrakosa,
H.M. Heuwnraiino, A.B. Uepnos; nox pex. akanemuka PAH B.U. KonecHukosa.
— 3-¢ w3a. — M.; Uznarenscko-Toprosas kopropanus «Jamkos u K°; Pocros
n/J1: Hayka-Cnektp, 2009 — 400c.

Kaitmun B.A. Undopmaruka: yuaed. — M. IIpocnekt, 2009. — 272 c.

Omenpuenko B.II. Tlpaktukym mno MemuuuHckoi uHpopmaruke. — PocroB-Ha-
Hony, 2006. — 234c.

Owmenbuenko B.II., JlemunoBa A.A. MaTtemaTuka: KOMOBIOTEPHBIC TEXHOJIOTUH B
menuiHe. — PoctoB H/J1: ®ennke, 2008. — 592 c.

CepreeBa U.U., My3anesckas A.A., TapacoBa H.B. UudopmaTtuka: yueOHUK. —
M.: U] « DOPYM»: UHOPA — M, 2009. — 336c.

CumonoBuu C.B., EsceeB I'.A., Mypaxosckuii B.1. Nudopmaruka. bazossiii
Kypc: YuebHoe nocodbue. — CII6: [Turep, 2009. — 640 c.

HNHTepHeT-pecypcenl:

1.

B~ w

o

Hayuno-o0Opa3oBarenbHblii nHTEpHET-pecypc 1o teMatuke MKT "Enunoe okHO
goctyma K oOpasoBatenbHbiM _pecypcam"  (http://window.edu.ru). Pasmenst:
"O6mee  obpazoBanme: HMudopmatuka u  UKT", "[IpodeccronanpHoe
obpazoBanue: MudbopmaTrka u nuHGOPMAIMOHHBIC TEXHOJIOTHUH'".

Nudopmarnka n MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJIOTHH B IITKOJIS
(http://www.klyaksa.net)

Metoanueckas konuika yuutens uapopmaruku (http://www.metod-kopilka.ru)
Nudopmarnka. MynbTUMEAUHHBIA  diiekTpoHHBIH  yueOHmk  (http://inf.e-
alekseev.ru)

Ocnosl padots! Ha I1K (http://shans-i.narod.ru/Disk_PC/IndexPC.htm)
Komnauusa « METEO-IT» (http://www.meteo-p.ru)
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Hpuioxenus

Ipunoowcenue 1
MeToanuyeckue peKOMEHAAUMH 110 COCTABJIEHHIO COO0IIEHUH (JOKIAI0B)

1. BoibGepure cebe TeMy, KOTOpas MO3BOJMUT BHIPA3UTh CO BCEH IMOJHOTON HIEH,
3HAHMS 10 JaHHOU mpobsieme. OHA MOJDKHA OBITH aKTyalbHA, T.€. BXOJAWTH B OJTHO
13 COBPEMCHHBIX HAMPABICHUN HAYKHU.
2. Chopmymupyiite niasi cebs mpoOsiemMy, KOTOPYIO BbI OyJeTe pacKphiBaTh B
COOTBETCTBHUH C TEMOM pedepara.
3. CocTtaBbTe KpaTKHii IJ1aH COOOIICHMS. B TuTane MoJKHBI OBITH pa3ieiibl:
A. BerymiieHue, B KOTOPOM OOOCHOBBIBAIOTCSI aKTYaJlbHOCTh BBIOPAHHOM TEMBI,
ee 3HauYCeHHE, CTENEeHb pa3pabOTaHHOCTH.
b. JluteparypHslii 0030p, paboTa HaJ KOTOPHIM 3aKJIIOYAETCS B TIIATEILHOM
U3YYCHUH HYXHBIX ITyOJIUKAIUi TOCIEIHUX JIET, B YMEHHUH MOJIb30BaThCS UMH.
B. OcHoBHas1 4acThb, OTpaXKaroIias OMOpPHbIE MBICIIH pa3padaThIBAEMON TEMbI
I'. 3ak/iloueHue c OCBEIIEHHEM HUTOTOB H3ydeHUsi mpoOiembl. OtOuparorcs
TOJIbKO KapJWHAJIbHBIE BOIMPOCHI. 3/1€Ch MOXKHO OOOCHOBATh HOBBIM B3I Ha
po0sieMy U BBIIBUHYTH OPUTHHAIIBHYIO TUIIOTE3Y.
JI. BBIBOIbI, 9€TKO M KPaTKO C(hopMyIHpOBaHHBIC, OHH JOJKHBI HOCUTH CTPOTO
JEKJIaPUPOBAHHBIN XapaKTep, COBEPIICHHO HE3aBUCUMBIN OT MPEIBIAYIIETO W
MOCJIETYIOLIETO.
E. Cniucok uCnosib3yeMoii JJUTEepaTyphbl, B HEM JTAOTCS TOJIBKO T€ UCTOYHHKH,
C KOTOpPBIMH BBl paboTasu.
4. CooO1lieHne 10KeH ObITh MPABUIBLHO OPOPMIICHO:
A. Ha TUTYJLHOM JINCTE YKa3bIBAIOTCS:
- Tema pedepara
- (hamunus, ums aBTOpa (MOJIHOCTHIO)
- rpyImna
- yueOHOE 3aBe/ICHHE
- ®1O npenogasaresis MOJTHOCTHIO, OCYIIECTBISIONIETO PYKOBOICTBO
b. mpoHyMepoBaHHBIE CTPAHUIIBI
B. cokpaiiieHue CoB He I0MyCKaeTcs
I'. TekCT M0JKEH OBITh pa3/iesieH Ha JIOTMYECKUE YacTH, a03allbl
J1. 00s13aTeIbHBI CHOCKH
E. odopmistores npunoxeHus (TOKYMEHTbI, HJUTFOCTPAIIUU, TaOIUIIbI, CXEMBI U T.1I.)
XK. o0bem cooOiieHusi He TpeBbiaeT 20 CTpaHUI] MAIIMHOMUCHOTO TeKcTa uiu 24
CTPaHHMIIBl YUYCHUYECKOW TETPAJIH.
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Oo0pa3zen THTYJIBHOIO JIUCTA

MunucTepcTBo 00pa3oBaHus U Hayku P®
denepaibHOE rOCYAAPCTBEHHOE OI0/KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO MTPO(HECCHOHATEHOTO 00pa30BaHuUs
«HoBropoackuit rocyaapCTBEHHbI YHUBEPCUTET UMEHH SpociaBa Mynporo»
MHOTI OITPO®UIILHBIN KOJIJIEJK
MEJUIIMHCKWHI KOJLUIEK

Ha3zeanue memwol doxnaoa

JTOKJIAJ

no nucuuruHe «MHpopMaTrkay

[IpenonaBarens
Jlazytuenko A.H.
« » 20

Crynent rpynnsl No
®amunus 1.0.
« » 20

Benukuii HoBropon
20
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Ipunooicenue 2
PexoMeHIAIMH 110 N3YyYEHHIO OCHOBHOM M T0MOJTHUTEIbHOI JUTEPATYPbI

PaccmoTpH, Kak MOCTpOEHA KHUTIa, TPOAHATU3HPYH €€ CTPYKTYpY.

Otb6epu camoe BaKHOE, OCHOBHOE M3 COJIEPKaHUSI KHUTH.

CBo1o padoTy ¢ KHMIO0il CTPOil B TPH 3Tama:

NEPBOHAYAIILHOE MIPOYTEHUE BCErO TEKCTA € LEIb O3HAKOMIICHUS C HUM;

BTOPO€ MPOYTCHHE TEKCTA, BKIIOYAIOIIEE KOHCIEKTHPOBAHWE M JETaIbHOE

U3Y4YCHHUE MaTEPUATIa;

® TpETbE, 3aKIIOUUTEIBHOE NPOYTEHUE JUISI  3aKpEIUICHUs  MOJYyYEHHOH
uH(popmanuu.

4. @opMbl U MeTOAbl KOHCHEKTHPOBAHUSI 3aBUCAT OT JUYHBIX OCOOEHHOCTEU

MBIIUICHNUS U 3anoMuHaHus. PexkoMeHayemasi mocJ/ie10BaTeJIbHOCTh PadoOTHhI:

1) cocraBneHue 1iaHa, 2) U3JI0KEHUE TE3UCOB, 3) BBIMUCKU W3 TEeKCTa 4) camo

KOHCIIEKTUPOBAHHE.

N

CprKTypa IIaHa PCKOMCHAYCTCA KaK IICPCUHHUCIICHUC OCHOBHBIX CO6I>ITI/H?I,
BOIIPOCOB IIO IIPHHOMITY ACJICHHUA OCJIOr0 Ha 4YaCTH. HpG,I[JIaFaGTCSI CJ'ICI[YI-OHII/Iﬁ
nmpomecc CoCraBJICHUA ILJIaHA: 1) YTCHHC, 2) ACIICHUC Ha YaCTU C IIPUCBOCHHUCM
Ka)KI[OI\/JI N3 HUX KPAaTKOI'o HAaMMCHOBAHMUA.

IInan Mo:keT OBITH MPOCTHIM H CJIO0KHBIM.

IIpocToii miiaH OTpakaeT BBIICICHHE W HAUMEHOBAHWE TIJIaBHBIX dYacTed. B
CJIO)KHOM IUIAHE TIJIABHBIE YAaCTH COOTBETCTBEHHO PA3LENATCA Ha JONOJHUTEIBHBIC.
[IpenMyIecTBO CIOKHOTO IITAHA COCTOMT B TOM, YTO OH TIIOJIHEE PAaCKpPBIBAET
MIOCTPOEHHUE U COJAECPHKAHUE TEKCTA, MO3BOJISIET IIy0XKe MPOCIEIUTh 32 XOJOM MBICIH U
3aMBbICJIOM aBTOPA.

CaoxHBIA NJIAH TOMOXKET BbIPAa0OTaTh YMEHHE CXATO MPOU3BOAUTH 3aIUCH,
MOCJIEAOBATEIbHO M3JaraTh CBOM MBICIH, OBICTPO BOCCTaHABIMBATh B MaMSITH
NPOYUTAHHOE, MOOMIIN30BAaTh BHUMAaHUE.

Te3ucsl npeanonaraoT B MPOIECCE MPOUTEHUS MPOIYMbIBAHHE OCHOBHBIX HJIEH,
M3JI0KEHUE WX B BHJIE TOCIENOBAaTEIbHBIX NYHKTOB. IIpHM cocTaBjieHUM Te3HCOB
cjieyeT CKOHIEHTPUPOBATH CBOE€ BHUMAHNE HA BHIBOJAX aBTOPA.

[lenecooOpa3Ho paccMOTPETH IBA BUA COCTABJIEHHS TE3UCOB!
1. u3BIEUCHHE aBTOPCKUX TE3UCOB U3 TEKCTA,
2. (bopmynupoBaHUE OCHOBHBIX MOJIOKEHUI CBOUMH CJIOBAaMHU U TIOHSITHAMHU.

WNuorma psjaoM ¢ Te3ncaMH CIAyeT 3alKMChiBaTh M 9acTh (PAKTOJIOTHYCCKOTO
MaTepuana.

Boinuckn npenctaBisior cooor GakThl, HUGPBI, CXEMBbI, TAOJIUIIBI, IIUTATHI (B TOM
YHCIie ¥ B JTUYHON MHTEPNpETAlui) U T. . B oTiiMuue OT MIaHOB U TE3UCOB BBIMHUCKH
MOKHO JIeIaTh OJHOBPEMEHHO C YTCHHEM TEKCTa.
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KoHcnekT npencraBisier coO00i TE3UChl B PACIIMPEHHOM U YIUIyOJIEHHOM BHJIE,
JIONIOJIHEHHBIE LIUTAaTaMu, udpamu, TadnuuaMu, cxemamu U T. A. KoHcmekT moxer
IIOCTOSIHHO JIONIOJIHATBCSL B IIpOLlECCE HM3y4YeHUs IpeaMera. B Hayane KOHCIIEKTa
clIelyeT yKa3aTh aBTOPA U3y4aeMOI'0 TEKCTa, HAMMEHOBAaHUE €ro paboThl, FOJl U3JaHUs
U U3JaTes.

KoHcnekT MoxeT ObITh TEeMaTHYECKMM, T € COCTABJICHHBIH IO HECKOJIbKUM
IpOU3BEJICHUSAM, paboTaM, TEKCTaM U T. 1. Llenbio Takoro TeMaTH4ecKoro KOHCIIEKTa
ABIsieTcsl Oojee IIyOOKOe, BCECTOPOHHEE H3y4YEHHME OIPENEICHHOM MpoOieMbl C
Y4ETOM BO3MOKHOW BAPUATUBHOCTH MHEHUM PA3JINYHBIX aBTOPOB.

1 cocTaB/IeHHA TEMAaTHYECKOI0 KOHCIIEKTA CJIeyeT:

® OCYIIECTBUTh TOMOOP HEOOXOAMMOW U PEKOMEHJOBAHHOW JIMTEpaTypHhl,
HarJIsAHBIX TOCOOUH U IPYTUX YYEOHBIX MaTepHaIOB-

® COCTaBUTh CIIOKHBIN IIJIAH TEMATUYECKOI0 KOHCIIEKTA, IIOCTOSSHHO UMes B BULY
KOHEUYHYIO 1I€JIb CBOEH pabOThI 110 U3yYEHUIO U OCMBICIICHUIO JaHHOU MTPOOJIEMBI;

e JlajbHENIYI0 pabOTy MMOCTPOUTH B PaHEE U3JI0KEHHOW MOCIEA0BATEIbHOCTH, HO
C YYETOM IOCJIEIOBATEIbHO-IIAPAUICIBHOIO HM3YyYEHMs IIEPBOMCTOYHUKOB B
OIIPENEIEHHOM UX MHOT000Opa3uu.

B nrore pabora Haj cOCTaBICHHEM TEMATHYECKOIO KOHCIEKTA C YCIEXOM MOXKET
BBUIMTBCSI B COCTaBlIeHHE pedepara. TemMaTHdecKuid KOHCIEKT TpeOyeT MOCTOSHHON
CUCTEMAaTUYECKON OpabOTKH, TOMOJIHEHUM M TBOPUECKOIO OCMBICICHUS B MpOIEcce
W3YUYCHHU IIPEAMETA.

IMamsaTKa CTYACHTY

[Ipu uTeHNM He MpOIycKail HM OAHOTO CJIOBA, KOTOPOE Te0e HEMOHATHO.

2. Ecnu nepecran MoHUMaTh CMBICH TEKCTa, TO BEPHUCH Ha3aja 10 TOTO MecCTa, T1e
Hayan 3aTpydHATbea. [IpuumHOM HenmoHMMaHMsI OBIBAIOT, KakK MPaBUIIO,
WHOCTpaHHbIE CJI0BA, TEPMUHBI. B TakoM citydae oOpaliaiiTech K CIoBapsiM.

3. CocraBieHne TEPMHUHOJIOTHYECKOTO clioBaps, paboTa HaJA  OCHOBHBIMHU
MOHSATUSIMU TAK)K€ MOMOKET B OCBOEHUHU MaTepHala.

4. Hayuyuch caMOCTOSITENBHO NPUOOpPETAaTh 3HAHUA, padOTaTh C KHHUIOHM, CO
CpelcTBaMH MOJy4YeHUs U 00paboTKu MHGOPMALIHH.

5. Hayuuce monb3oBarbcs CIIOBApsSMHU, J€JaTh BBIMTUCKH, COCTaBISATh TEKCTOBBIC
TaOHIIBl, TPAQUKH, JTOTHIECKUE CXEMBI.

6. Oco0Ooe BHHUMaHuEe 00paTH Ha pa3BUTHE UHTEIUICKTYaJbHBIX YMEHHUI U HaBBIKOB,
YMEHHE CAMOCTOSTEIbHO BBISBISATH MPUUUHBI COOBITHI, COCTAaBJISATH CBOJHBIC
TaOJIHIIBI.

/. Hayuucy aHanus3upoBaTh, CpaBHUBaTh, 0000IIaTh, JOKa3blBaTh Ha OCHOBE

HECKOJIbKMX NUCTOYHHUKOB.

Hayuuch BeIUIEHSTH TJIaBHOE, TPOOJIEMY, BBIABUTATh TUIIOTEY.

9. JloGetics uteHust cO CKOpOCThIO HEe MeHee 150 clIoB B MUHYTY, IIPU 3TOM Cpasy
BBIJICJISIN TJTABHOE U TAKUM 00pa3oM KpaTKO KOHCIEKTUPYH.

=

©
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10.M3yuaemblii MaTepran HaJAO BOCIIPUHUMATh HE MO3aU4HO (TOT/a BCE IJIaBHOE), a

IIEJIOCTHO, TO eCTh BECTHU JIOTHYECKYIO popadOTKy
MaTepuaiga MO0 XOAy YTEHHUS M TPU 3TOM COCTaBJIATh JIOTUYCCKUE IICTIOYKH
(cxemni).

11.T1o6onbmie paboTtail ¢ KapaHAalIOM B pyKe, Jelai 3alucu, CXeMbl U T. J. JTO
CIIOCOOCTBYET JIydIlIeMy YCBOCHHIO, 3aIIOMUHAHUIO.

Takum 06pa30M, meJeHamnpaBJa€eHHOEC pa3sBUTHUEC HaBBLIKOB yqeﬁﬂoro Tpyaa
NMO3BOJIUT Te0e 3a MeHbllee BpeMsl HeﬁCTBHTeﬂLHO FJIy60KO oBJIa€Th

HCOﬁXOI{HMbIM 00bEMOM y‘l€6HOI‘O MaTepualia.

B o0mem Buzae dpopmysia paboThl TakoBa:

IIpo4YuTall IIPpOaHAJIU3UPOBAJI OCMBICJINII

o Ywurail BHUMATEIBHO, BIYMYHUBO.
[Tpu ananu3e (c KapaHalIoM B pyKax) MaKCUMAJILHO CIIPECCyH MaTepuall, pa3iioxku ero

Kak Obl II0 TOJIOYKAaM, COCTaBb JIOTMUECKHE IICTIOYKH (CXEMY), BBIWICHH caMoe
rJIaBHoOe.
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Ipunosicenue 3
PexoMeHIAINM 10 COCTABJIEHHIO 3JIeKTPOHHBIX MPe3eHTANH I

[Iporpamma PowerPoint, Bxoasmas B nporpamMmMmublii naker Microsoft Office,
npenHa3HaueHa sl co3faHus mpe3eHtanuii. C ee MOMOIIBI0 MOJb30BAaTENlb MOXKET
ObICTpO O0OPMUTH AOKIAT B €IUHOM CTHIIC, TAKUM 00pa30M, 3HAUUTEIHHO MOBBHICHB
CTETIeHb BOCIIPUSITUS MIPEIOCTABIIEMON HHPOPMAIUH ayAUTOPUEH.

[Ipesentanus wim  «cnaa-guwibm», moaroToBieHHas B Power Point,
MpeCTaBIsIeT COO0M MOCIEeA0BaTENbHOCTh CIaliIOB, KOTOPhIE MOTYT COJIEPKaTh IJIaH U
OCHOBHBIE€ MOJIOKEHHS BBICTYIICHUS, BCE HEOOXOAUMBIE TaOIUIIBI, JUArPAMMbI, CXEMBI,
PUCYHKH, BXOJSIIHEC B JIEMOHCTPAaMOHHBIN Matepuan. [Ipm HeoOXogumocTn B
MPE3EHTALUIO MOKHO BCTaBUTh BUI€0A((DEKTHI U 3BYK.

JTanbl CO3IaHUS NMPe3eHTAIUN

1. [InanupoBaHWe TMpE3CHTAIMHU - ONpENEICHUE IIeNIe, U3ydeHUEe ayJIuTOPUH,
(dbopMHUpOBaHNE CTPYKTYPHI U JIOTUKH T10JIa4U MaTepHalia

2. CocraBieHue cueHapus - JIOTUKa, COJIep KaHUE.

3. Pa3pabotka au3aiiHa mpe3eHTAlUU — ONPEIeICHIE COOTHOUIEHHSI TEKCTOBOU U
rpaduyeckoit UHPOpPMaIIUU.

4. IIpoBepka u OTaIKa MPE3EHTALUY.

TpeooBanus Kk 0GpopMICHUIO IPE3CHTALMH
B odopmiennn mpeseHTanuii BBIASISIOT aBa Onoka: oQOpMIICHHE CIAlI0B U
npencraBieHne uHopmanuu Ha HuX. IS co3maHus KayecTBEHHOW Mpe3eHTAINU
HE00X0AMMO coOMoAaTh psia TpeOOBaHUMN, MPEABSIBISEMBIX K OQOPMIICHUIO JaHHBIX
0JIOKOB.

Odopmnenue caaitdos:
CoburoaiiTe eMHbIN CTHIIb 0 OPMIICHUS
N3beraiite cTuiield, KOTOpbIE OYIyT OTBJIEKAaTh OT CaMOM
MPE3eHTalIUH.

Cruiib
BcenomorarenbHas uH(opmanus (ynpapisiollde KHOIKH) He
JIOJDKHBI TIpeo0iagaTh HajJ OCHOBHOM MHGpOpMAaIUen (TEKCTOM,
WJUTFOCTPAIIUSIMU ).

doH st hoHa nmpeanodTUTEIbHBI XOJI0IHbIE TOHA

Ha ongHom cnaiine pexkoMeHayeTcsl HCIOJIb30BaTh He Ooliee
TpeX LIBETOB: OAMH AJs (pOHA, ONMH ISl 3ar0JIOBKA, OJUH IS
Hcnonp30BaHue | TEKCTA.

IBETa Jlist poHa 1 TeKCTa UCTIONB3YHTE KOHTPACTHBIE I[BETA.
OOpature BHUMaHWE Ha IIBET THUIEPCCHUIOK (IO H TIOCTe
WCIIOJIb30BaHUsA).

Hcnonb3ylite BO3MOXKHOCTM KOMIIBIOTEPHOM aHUMAaLUW IS
npecTaBlIeHNs HH(OpMaLMY Ha cllaiije.

He crout 310ynorpeliasTh pa3auyHbIMM AHUMAalMOHHBIMU
3p¢dexkramMy, OHUM HE JOJKHBI OTBJIEKAaTh BHUMAHUE OT
coJiep>KaHusl THPOpMAIMK Ha Claie.
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IlIpeocmaenenue unghpopmayuu

Coneprxanue Hcnonb3yiiTe KOPOTKUE CIOBA U MPEIOKEHUS.
uHbopMauu MuHUMHU3UpYHTE  KOJIMYECTBO  MNPEMJIOTOB,  Hapeuuid,
npujiaraTeabHbIX.
3aroj0BKHU JOJHKHBI TPUBJIEKATh BHUMAHUE AYIUTOPUU.
Pacnonoxenue | IlpenmoururensHo TOPU30HTAJIBHOE pPacnoJIOKEeHHUE
uHbopMaluu Ha | uHGOpMaLHH.
CTpaHHMIIE Haubonee BaxHas wHpOpMalvs [0JDKHA pacrlojaratbCs B

LEHTPE DKpPaHa.

Ecnu Ha cnaitne pacnonaraercsi KapTHHKA, HaANUCh JTOJDKHA
pacnoJiaraTbCs 0J1 HEW.

[pudtor JIns1 3aronoBKOB — HE MeHee 24.

st unpopmanu He Menee 18.

[pudTer 6€3 3aceyek Jerdye YuTaTh ¢ OOJIBIIOTO PACCTOSHHUSL.
Henp3s cMmemmBaTh pas3Hble TUIBI MPU(TOB B  OAHOU
MPE3ECHTALUH.

Jlnst BeiAesieHns MHGOPMALIMK CIIETYET UCIIOIb30BATh KUPHBIN
mpUQPT, KypCUB WM TOTYEPKUBAHUE.

Henb3st  310ynoTpeOssaTh MOpONMCHBIMH  OykBamMu  (OHH
YUTAIOTCA XYK€ CTPOYHBIX).

Crioco0b1 Crnenyer UCIIONIBH30BATh:
BBIJICTICHYISI paMKH; TPaHUIIBI, 3aTHBKY;
uHpOpMAaITUN IITPUXOBKY, CTPEIIKH;

PUCYHKH, TUarpamMMbl, CXEMbl IS WJUIIOCTpaluM Haubosee
BAXKHBIX (DAKTOB.

O0BeM He crour 3amoiHATE OOWH ClAWJ CIHIIKOM OOJIBIINM
uH(popManuu o0beMOM  uH(pOpPMAIUMU: JIOAM MOTYT  €IUHOBPEMEHHO
3alIOMHUTB HE OoJiee TpeX (PaKkToB, BHIBOJIOB, ONIPEACICHUM.
Haunbonpmas 3¢h(PeKTUBHOCT, JOCTUTAaeTCs TOIAa, Koraa
KJIFOUEBBIC IMYHKTHI OTOOPAKAIOTCS TIO OJHOMY Ha KaXKIOM
OTJEJILHOM CJIAMJIE.

Buns! cinainoB Jlns  obecrieuenuss pa3HOOOpasus ClEAyeT HCIOJIb30BATh
pa3HbIE BUbI CIANIOB:

C TEKCTOM;

¢ TabnuIamu;

C AUarpaMMaMH.

['mOkocTh — O7HA W3 OCHOB YCIICIIHOM Mpe3eHTaluH. byabTe TOTOBBI BHECTH
MU3MEHEHUS MO0 XOAY NPE3EHTAlMM B OTBET Ha peakuuto ciymareieid. CoBpeMEHHbIE
MIPOrpaMMHBIE M TEXHUYECKHE CPEACTBA MO3BOJIIIOT JIETKO H3MEHATH COJEpKAHUE
Mpe3eHTALMN U XPAaHUTH OOJbIINE 00BEMBI HH(POPMAIIH.

29



JIMCT perucTpauny u3MeHeHUn

Howmep
nu3Me-
HEHUSs

Howmep nucra

N3MCHCHHOI'O

3aMCHCHHOTI'O

HOBOTO

U3BATOIO

Bcero
JINCTOB B
JTIOKYMEHTE

®OUO u noamnuck
OTBETCTBEHHOI'O 32 BHECEHHE
W3MEHEHUS

Jlata

BHCCCHUA
HU3MCHCHUA

Jara BBeaeHmS
U3MEHEHUSA
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