Пример составления карты поиска

Пример составления карты поиска

Разберем типовую, но доставляющую много хлопот вакансию – «секретарь на ресепшн».

Требования. Молодая, активная, позитивная девушка. Образование и опыт работы не имеют значения.

Обязанности. Прием и переадресация телефонных звонков. Встреча посетителей.

Условия работы. Заработная плата – 20 000 руб. в месяц. График работы: с понедельника по пятницу, с 9:00 до 18:00.

Проанализируем основные каналы поиска применительно к данной вакансии 

Таблица 1
Карта поиска специалиста
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Onucauve

Basa panmbx

B Ga3e TaHHBIX MOXKET COZIEPIKATECS HHPOPMATIHST
0 O/IXOASIITNX KAH/WMATAX, €CIIH HeJIaBHO 3a-
KpLIBAIACH AHATOTMYHAS M03UIHSE. OJTHAKO CTONT
TIOMHHTB, 4TO KAH/M/ATH Ha I0JKHOCTh CEKpeTapst
TIOJTYYAIOT MHOTO 3BOHKOB H I0BOJIHO GHICTPO
HaXoJAT paGoTy, TOITOMY OGPAIIATECS K CTAPHIM
PpesioMe, XpaHsiuuMcsi B 6ase JaHHBIX, CMBICIA HET

PexoMenzaiuu coTpyA-
HHKOB

B03MOXKHO, y KOT0-T0 H3 COTPY/IHHKOB €CTh
3HAKOMasi, KOTOPOii 1JaHHas BAKAHCHS TIOKAKeTCs
unTepecHoil. CTOUT cie1aTh PacChLIKY TI0 TIouTe
(eco opranuzanust HeGOBIIAT ), TG0 TOMECTHTD,
MHBOPMALIHIO Ha KOPIIOPATHBHOM caiTe, m160 M0~
BeCHTh OGhsIB/ICHIE ¢ 06PalleHHeM K KOJLTeraM

Buenmue kanajb

Tlowcx pesiome Ha pabot-
HBIX caliTax

CIte/lyeT aKTHBHO H3YHTS pe3ioMe, pasMellieHHLe
Ha paGorHsIx caiftax

TlyGmuKanmst 0GbSBICHHS
© BAKAHCHH Ha PAGOTHEX
caifrax

'Hy’KHO OITyGIIHKOBATE KAK MOKHO GObIIIe OGBE-
NeHnii Ha pasHBIX caiiTax, UTo6k CopMupOBATCS
TOTOK Kauu/aToB. OGHOBIIeHHE HEOGXOTHMO /1B
pasa B JieHb

Pazmenennie 0GbBICHNS
o Bakancun 8 CMI

TIpu HA/IMYHH CPEJICTB B GI0/KeTe IyG/HKaIHst
OGESBICHUS B Ta3TaX MOKeT CYIeCTBeHHO Y CKO-
PHTB IOUCK

Packiieiika nim pasnada
JMCTOBOK C KPaTKIM OTTH-
CaHMeM BaKaHCHI

Packreitka 06bsIBIeHII Ha GIKANIIMX OMax
MOKT IIPUHECTH pe3y ILTaT, Ho OGHIMHO TAKOf
€10CO6 HCTIOMB3YeTCst LIS TIOHCKA TeXHHUECKOTO
TnepcoHaa; eci Gbl Ha TpeGoBaachk yGopuinua,
STOT KaHa ObLT GBI CaMBIM JieficTBeHHBIM. B Hariem
e CITyuae ero He CTOHT BKJIOUATb B KapTy NI0MCKA

TlyGmuKanust 0GhIBICHHS
0 BaKaHCHH Ha CTIerua-
3MPOBAHHELX, TO €CTh
CBSISAHHBIX ¢ KOHKPETHOR
‘npocbeccrett iH ccepoit
JestrembHOCTH, hopyMax
1 caifrax

CyTecTByeT HeCKOIBKO CTIeIHaTN3HPOBAHHBIX Pe-
CYPCOB JUIsT CeKpeTapeti, Tie ClieflyeT omy 6.1KoBaTh
06bsABICHTE
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Onucanne

Ty 6muicast oGbmenis
0 BakancHi Ha Kopriopa-
THBHOM caiiTe

Tlen1ec006pasio pasecTiTs, oGbARIeHHe Ha KOpIIO-
paTHBHOM caiiTe

TMocemene BEICTaBOK,
KoHpepeHIUit 1IN APyTHX
‘TeMaTHYeCKIX BCTpey

Tlocemarhb BEICTABKH 1 KOH(EPEHIMH /IS TOHCKA
cexperapst He TpeGyercs

Tlonck mojieii, KOTOpHEe
MOTYT IOPEKOMEH/I0BATh
BaM Hy)KHBIX KaH/JHaToB
113, Ha06OPOT, TOpeKOMEH-
J10BaTh BaC KoMy-HHOYAIb

‘He TpeGyeTcst HCKATE Tex, KTO MOT Ghl ZaTh peKo-
MEHJIaIHH (IOCTATOYHO BHYTPEHHHX COTPY/IHHKOB)

Tlouck crienuamicToB B co-
IMATLHELX CeTSIX IIH MH-
‘TepHeT-Co0GIeCTBaX

Obpalliente K CONMATLIbIN CeTsM He TpeGyeTcs

BsanmMoieticTBHe € Kazpo-
BHIMH ATeHTCTBAMI

CoTpyIHHYATB C Ka/IPOBBIM aTeHTCTBOM HIIH HET?
Ec/mm 610/TKeT MO3BOIISIET, TO 3. BpemeHu u cii
Ha TIOHCK CeKpeTapst 0GHIHO TPATHTCS MHOIO.

A B areHTCTBAX, KK [IPABUIO, 10160P aAMHHICT-
PATHBHOTO IIepCOHAA IOCTABJIeH Ha TIOTOK, 4T,
HECOMHEHHO, yCKOpHT nporecc. Kpome Toro, ecrmin
COTPYZIHMK B HTOTe He TIOJI0i/IeT, aTeHTCTBO Gepet
Ha ce6st MOHCK 3aMetbL. MOKHO 0GPATHTECS OHO-
BPEMEHHO B HECKOITLKO areHTCTE, & CAMHM BHIIIONI-
HSITh KOHTPOMPYIONTYI0 (hYHKIIMIO 1 POBOHTE
BCTpeun ¢ pUHATHCTAMH

BsaumMonieticTBHe ¢ BysamMu
I DY THMH OPraHH3a-
IIVSIMI, TOTOBSIIMM T
YUACTBYIOMMH B TIOBH-
IeHHH KBaTH(HKAIMK pa-
(GOTHIIKOB HHTEPECYIONIX
Bac CrelaNLHOCTel

VuebHBle 3aBeJieHHs, TOATOTABIHBAIONIIE CeKPeTa-
peit, TPeBYIOT IIATH 3a MIPENIOCTABIEHHE HH(OPMa-
LM O CBOMX BBIITYCKHHKAX, IIPHYEM CYMMBI MOTYT
LT cabie pasibie. Bce 3aBHCHT OT TOTO, HACKO/TE-
KO X0pOILO HATaKeH KOHTAKT MesK/Iy OpraHH3aImeit
11 yueGHBIM 3aBejieHneM. ECi KOHTAKTa HeT, TO He
CTOMT TpaTuTh BpeMst

BaanmMorielicTere ¢ 1en-
TPaMI1 3aHSTOCTH

MHorHe HTHOPHPYIOT LIeHTPHI 3aHATOCTH, XOTs.

OHH MOTYT OKASATH CePLE3HYIO OMOIIb. BRTOWATS
STOT KAHAI B KapTy TIOHCKa I HeT — JIHTHOe Z1e70
KakKJI0r0





Теперь составим карту поиска 

Таблица 2
Пример карты поиска
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BHyTpeHHHe KaHIH/IaTh! OPTaHHBAIUH ?
Kazposiiii peseps _
Basa panmbx ?
PexoMeH/1aIlHH COTPYIHHKOB

BHeluHue kaHans!

Tlonck pesiome Ha paGOTHBIX cafiTax

TIyGurmicartins o6 TLABCHIIS O BaKHCHH Ha pAGOTHELX
caiftax

Paamenenne 06bsBIeHnst 0 Bakancun B CMI

+ (npn HamOIH
cpezcTB B Glofukere)

Packuieiika 1M pa3ziaya JCTOBOK C KPATKHM OITHCAHHEM
BaKaHCHH

Ty6/muKarust 0GbsIBIEHNS O BAKAHCHH Ha CIILAIH3HPO- | +
BaHHBIX, TO eCTh CBSIBAHHBIX C KOHKPETHOH mpocpeccueii

W chepoil neaTembHOCTH, opyMax u caiiTax

TlyGmuKanust 0GBSIBICHNS O BAKAHCHH HA KOPIOPATHBHOM | +

caiite

Tlocemenne BLICTaBOK, KOH(ePEHIMIE W IPYTHX TeMa-
THYECKIX BCTped

Tlouck smopeif, KOTOPBIE MOTYT TIOPEKOMEH/IOBATH BaM
HYKHBIX KaHH/aTOB ITH, Ha0GOPOT, IOPEKOMEH/I0BATh
Bac koMy-HuOy b

TIOHCK CHELMATHCTOB B COLMATHHEX COTSIX W HHTEp-
Het-coobiectBax

BaaumoieficTBIe ¢ Ka/IPOBBIMHU areHTCTBAMHI

+ (npn HamaH
cpexcTs B Glofkere)

‘BsanMo/ieiicTBHe C By3aMH Wi /DY THMH OPTaHHBAITHSIMH,

+ (npi i

TOTOBSIIUMH WJTH YYAaCTBYIONUMH B TIOBBIIIEHHH KBATH(H- | YCTAHOBTEHHBIX
KaliH paGOTHHKOB HHTEPECYIONIX BAC CIIEIHATLHOCTeH | cBsiseii)
BsaumonelicTBIe C eHTPAMH 3aHSTOCTH ?





Данный текст является ознакомительным фрагментом. 
