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IosicHUTENLHAA 3aNNCKA

Metoauyeckue  pEKOMEHJAlMM 1O  OpPraHu3allid W BBIIOJHEHUIO
CaMOCTOSITeTIbHOM pabOThI, SBJISIFOLIAECS YaCThO Y4eOHO-METOAUYECKOr0 KOMILIEKCa
no gucuuiuimHe — «MHpoOpManuoHHBIE ~— TEXHOJOTMM B IpodeCCHOHAIbHOU
NESITEILHOCTHY» COCTABJICHBI B COOTBETCTBHUH C:

1. ®denepanbHBIM TOCYAapPCTBEHHBIM OOpa3OBaTEIBHBIM CTAHIAPTOM 10
cnenunabHOCTH 34.02.01 «CectpuHckoe n1eno» (0a3oBas MOJArOTOBKA).

2. Paboueil mporpaMmoit yueOHON AUCHUTUIHHBI;

3. JlokanpubiMu aktamu HosI'Y.

MeTtoauueckre peKOMEHAAlUN BKIIOYAIOT BHEAYAUTOPHYIO pabOTy CTYJIEHTOB,
MpeyCMOTPEHHYIO padoueit mporpaMMoit yueOHoM JUCIUILTUHBL B 00bEMe 40 yacos.

dopmamMm BHEAYyJIUTOPHOM CaMOCTOSITEIbHOW pPAaOOThI SABJSIFOTCS MOATOTOBKA
COOOIICHMH, COCTaBIIEHUE AIIEKTPOHHBIX MPE3EHTAINM, paboTa ¢ Y4EOHUKOM.

B pezynomame oceoenus yuebHot oucyuniutvl 00YYArOWUIC O0JIHCEH.

Ymemy:

— WCIOJB30BaTh TEXHOJOTUM CcOOpa, pa3MEIICHUs, XpaHEHHs, HAKOIUICHUS,
npeoOpazoBaHusl U IMEpefayu JaHHBIX B MPO(EecCHOHAIBHO OPUEHTHUPOBAHHBIX
MH(POPMAIIMOHHBIX CUCTEMAX;

— HCHOJb30BaTh B  MPO(ECCHOHATBHOM  NIEATENbHOCTH  pa3jIMYHbIE  BUJBI
MPOrPaMMHOTO O0ECTIeueHus], B TOM YHCIIE CTIEUaIbHOTO;

— TPUMEHATH KOMIBIOTEPHBIE M TEIEKOMMYHUKAIIMOHHBIE CPEICTBA.

3namw:

— OCHOBHBIE MTOHATHUS aBTOMATU3UPOBAHHON 00pabOTKU HH(POpMAITUH;

— oOuMii coCTaB U CTPYKTYpPY NMEPCOHAIBHBIX KOMIIBIOTEPOB M BBIYMCIUTEIBHBIX
CHUCTEM;

— coctaB, (yHKIMM U BO3MOXXHOCTH HCIIOJNB30BaHUS HHQPOPMAIIMOHHBIX U
TEJIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHH B MPO(ecCHOHANIBHOMN 1eATeIbHOCTH;

— METOJIbl M CpeicTBa cOopa, 0O0paOOTKH, XpaHEHUs, Mepedayd U HaKOIUICHHS
uHbopMaIny;

— 0a30Bbl€ CUCTEMHBIE MPOTPAMMHBIE TPOAYKTHI U MAKEThl IPUKIIATHBIX TPOrpPaMM
B 00s1acTH IpOoPecCHOoHaIBbHON IesATeIbHOCTH;

— OCHOBHBIE METO/bl U IPHEMBI 0OecTieueHNs HHPOPMALIMOHHOM 0€30MacCHOCTH.

KpuTtepumn onieHKH pe3yibTaTOB CAMOCTOSITEIbLHOI pad0oThI CTYI€HTOB:

OOyuaromuecss CHAlOT BBINOJIHEHHbIE pabOThl Ha MPOBEPKY IO HCTECUYECHUU
YKa3aHHOTO CpoKa. 3a KaXIyl0 CaMOCTOSTEIbHYIO padOTy CTYIEHTHl MOJIy4aroT
OLICHKY.



KputepusiMmu OLIEHKH pe3ylbTaTOB CAMOCTOSITEIBHONW pabOThl O00YydYarOIHUXCs
SBJISIFOTCSL:
— YpOBEHb OCBOCHHS 00yUaIOIMMUMCS Y4eOHOr0 MaTepuarna;
— YMEHHE OOY4YalOlMXCSl HMCIOJb30BaTh TEOPETHUUYECKUE 3HAHUSA IPU BBHIMOJHEHUU
3a/IaHUI BHEAYIUTOPHON CaMOCTOSITEILHON PabOTHI;
— 00OCHOBAaHHOCTh M YETKOCTb M3JIOKEHUS OTBETA,;
— o(dopmieHre maTepuana B COOTBETCTBUM C TPEOOBAHUSIMU.

[TonHoTa BBIIIOJIHEHUS BHEAYJUTOPHOMU CaMOCTOSITEIIbHOU paboThI
XapaKTepu3yeT KauyeCTBO 3HAHWN OOYydYaIOMMXCS M OIEHWUBACTCA MO MATHOATBHOMN
CUCTEME:

Ouenka «5» («Omauunoy)

— 3aJ]aHHE BBITTOJIHEHO IMOJHOCThIO;

— TIpu 3ammTe paboThl 00ydYaroUIUiCs MOKa3bIBAECT ITyOOKHE 3HAHUS TEMbI, YETKO U
000CHOBaHHO M3JIaracT MaTeprall, OTBEYAET Ha MTOCTABJICHHBIE BOMPOCHI;

— wMarepuall 0hOpMIIEH B COOTBETCTBUH C TPEOOBAHUSIMH.

Ouenka «4» («Xopouwio»)

— 3a/laHue€ BBINOJIHEHO MOJHOCTHIO;

— Mpu 3amuTe padoThl 00yYarOMUKCs MOKA3bIBAET 3HAHUS TEMBI;

— B LeJIoM Marepuan o(OpMIIEH B COOTBETCTBHH C TpPEOOBAHHSIMH, IOMYIICHBI
HETOYHOCTH.

Ouenka «3» («Yooenemeopumenono»)

— 3aJlaHUE BBHITIOJHEHO HE MOJTHOCTHIO;

— npu 3amure padboThl O0Yy4alOIIMIICS HE COBCEM YETKO M OOOCHOBAaHHO H3J1araer
MaTepHa, UCIIBITBIBACT 3aTPYAHEHUS IIPH OTBETE HA MTOCTABJICHHBIC BOIIPOCHI,

— TIPOSBIISICT HEYBEPCHHOCTb,

— npu 0hOpMIIEHUN MaTepuaia JOMyIeHbl OTUOKU

Ouenka «2» («Heyooenemeopumenvhoy)

— 3aJIaHKEC BBIIOJIHCHO HE IMOJHOCTHIO;

— TIpH 3amuTe 00yJaroIMACs MMOKa3bIBacT He3HAHUE MaTeprajia TeMbl, IPYU OTBETE Ha
BOITPOCHI JIONYCKAET CYIIECTBEHHBIC OIIMOKH;

— odopmIIeHHE MaTepraja He COOTBETCTBYET TPEOOBAHHSIM.

Iepeuens hopmupyemuvix kKomnemenyuii:

Meauunnckas cecrpa/MeauuuHckuii Opatr (0a30BOM NMOATOTOBKH) J0JIKEH
00J1a1aTh 00IIUMH KOMIIETEHIUSIMH, BKJIIOYAIOIMMMHU B Ce0s1 CIIOCOOHOCTD:
OK 1. IloHumaTh CyIIHOCTh W COIMAJIBHYIO 3HAYMMOCTh CBOEH Oymyrieit
npodeccuu, MposIBIATh K HEW YCTOMUMBBIA HHTEPEC.



OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTh, BEIOUPATh TUIIOBBIE METO/IbI
U CIIOCOOBI BBINIOJIHEHUS MPO(EeCCHOHANIBHBIX 33/1a4, OLIEHUBATh UX BBIIIOJHEHUE U
Ka4yeCTBO.

OK 3. IIpuHuMaTh penieHus B CTaHIapPTHBIX U HECTAHAAPTHBIX CUTYalUsIX U HECTH
3a HUX OTBETCTBEHHOCTb.

OK 4. OcyiiecTBasATh MOUCK U HMCIOJNb30BaHUE MHPOpPMAIUHN, HEOOXOAUMOMN IS
3¢ (EeKTUBHOTO BBINOJIHEHUS MPO(ECCHOHANBHBIX 3ajad, Npo(EeCCUOHAIBLHOTO U
JUYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnons3oBaTh HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU B
poecCUOHATEHOM NESITCIIBHOCTH.

OK 6. PaboTaTh B KOJIEKTUBE W KOMaHJE, 3PHEKTUBHO OOIIAThCS C KOJIJIETaMH,
PYKOBOJACTBOM, IOTPEOUTEIISIMH.

OK 7. bparb Ha cebs OTBETCTBEHHOCTh 3a pabOTy YJICHOB KOMAaHJbI
(MOAYMHEHHBIX ), 32 PE3yJIbTAT BHINOJIHEHUS 3a/1aHUH.

OK 8. CamocTosITeNnbHO ONpeneisaTh 3a4a4u IpopeCCUOHATBLHOTO U JMYHOCTHOTIO
pa3BUTHSA, 3aHUMATBCS  CaMOOOpa30BaHMEM, OCO3HAHHO IUIAHMPOBATh U
OCYILIECTBIISATH MOBBIICHUE KBAIN(UKALIUH.

OK 9. OpueHTHpOBaTbCA B YCIOBHUSIX CMEHBI TEXHOJOIHH B MpodeccroHalIbHOM
NESTEIBHOCTH.

OK 10. bepe:xHO OTHOCHUTBCSI K HMCTOPUYECKOMY HACHEAUI0 U KYJIbTYPHBIM
TpaauIUsIM HapoJa, yBaXKaTh COIIMATbHBIC, KyIbTYPHBIC U PEIMTHO3HBIE PA3TUIHSL.
OK 11. bbITh TOTOBBIM OpaTh Ha ceOs HpPABCTBEHHBbIE 00s3aTEIbCTBA IO
OTHOIIICHUIO K MPHUPO/IE, OOIIECTBY U YETIOBEKY.

OK 12. Opranu3oBbiBaTh pabouee MeCTO ¢ COOJIIOJIEHHEM TpeOOBaHUU OXpPaHbI
TpyJa, NPOU3BOJCTBEHHOM CAHUTApUU, HHQPEKIHMOHHOM M MPOTHUBOIOXKAPHON
0€30MacHOCTH.

OK 13. Bectu 310poBbIfi 00pa3 *KU3HU, 3aHUMATHCS (U3HUECKOU KYJIBTYpPOH H
CHOPTOM  JJIi  YKPEIJIEHUS  3A0pPOBbs,  JOCTHKEHHS  JKU3HEHHBIX U
poecCHOHANBHBIX TIETIEH.

MeauunHckas cectpa/MeauuuHckuii Opat (0a30BOM NMOATOTOBKH) 0JIKEH
o0sagaTh NpPodecCHOHAJBHBIMH  KOMIETEHUMSMH, COOTBETCTBYHIIMMU
BU/IAM /1€ATEIbHOCTH:

[IK 1.1. IlpoBomuTh MEpPONPHUATHS O COXPAHEHUIO M YKPEIUICHHIO 30POBBS
HACEJICHUsI, MAI[UEHTa U €r0 OKPYKEHHUS.

[IK 1.2. [IpoBOANTE CAHUTAPHO-TUTUEHNYECKOE BOCIIUTAHNE HACEIICHMUS.

I[IK 1.3. VYyacTBoBaTh B NPOBEACHHH MNPOPUIAKTUKH HHPEKUUOHHBIX U
HEMH()EKIMOHHBIX 3a00JIEBaHUIA.

[IK 2.1. IIpeacTaBiusars HHPOPMAIUIO B TOHATHOM JIJIs TTAIMEHTA BUJIEC, OOBICHITH
€My CyTh BMEIIATEIbCTB.

IIK 2.2. OcymiecTBIATH J1e4e0HO-IMarHOCTUYECKNE BMEIIATEIbCTBA,
B3aMMOJICUCTBYS C YYaCTHUKAMU JIEUeOHOTO TIpoliecca.

[1K 2.3. CorpynHMUaTh C B3aMMOJICHCTBYIOIUMH OPTaHU3AIUSIMHU U CITY>KOaMHU.
[1IK 2.6. BecTn yTBEpKI€HHYIO METUIIMHCKYIO IOKYMEHTAIIUIO.
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TemMaTH4YeCKHH IJIAH U CoaepKaHue y‘l@ﬁHOﬁ ANCHUIIIMHBI

«AHdpopManOHHbIE TEXHOJIOTHMH B IPO(PECCHOHAIBHOM AeATEeJbHOCTH»

HaumeHoBaHue Conep:kanue y4yeOHOro MaTepuasa, IpakTU4ecKue 3aHATHS, O0bem yacon YpoBeHb
pa3iesioB U TeM caMoCTosITeJIbHAs padoTa 00y4aoIIMXCs OCBOCHHS
1 2 3 4
Pasznea 1. 22
Texnunuyeckas u
nporpamMmHas 6asa
HH(POPMATHOHHBIX
TEXHOJIOT Uil
Conep:xanue yueOHOro Marepuasa: 6
1. Hasznauenwue, HIPUHLIUII paboThI, OCHOBHBIE I10JIb30BATEIbCKUE
xapaktepuctuku ycrpoicTB I1K: BBOma-BbIBOAA, OTOOpa)K€HUs, XpaHEHUS U 2
nepegaun uHGopMarmu. MarucTpaibHO-MOAYJIBHBIA TPUHIUI apXUTEKTYPHI
OBM.
2. TlpuHIMI nporpaMMHOTO yrpaBieHus koMibiotepoM. Knacengukarus I10.
3. OcoOeHHOCTH HCMOIb30BaHUS HPOrPaMMHOIO OOECNeYeHUsT KOMIIbIOTepa.
Cucremnoe IIO. Onmnepanuonnsle cuctembl. Opranuzanus —(¢aiioBoin
CTPYKTYPBI.
Tema 1.1. 4. BblnosHeHUE OCHOBHBIX aJITOPUTMOB pabOTHI B ONEPAI[MOHHON cucTeME.
AnmapartHoe IIpakTnyeckoe 3ansaTue Ne 1 6
U nporpammuoe  3yuyeHue cocTaBa BBIYMCIUTEIbHBIX CUCTEM.
ob0ecreyenue CamocrosiTesibHas padora o0y4yarommxcest Ne 1 10

coppemenHoro IIK.

1. TlogroroBka coobmienus: mo teme «MHpopManimoHHOE MOJIETUPOBAHUE KAaK METO]
MTO3HAHUS.

2. PaGota ¢ yuyeOHMKOM 1O TeMe «AMMapaTHOE W MPOTrpaMMHOE OOECTICUCHHE
coBpemenHoro [TK», cocraBneHmne KOHCIIeKTa JOMOJIHUTEIBHOTO MaTepuaa.

3. OdopmneHne MyIbTUMETUITHON TTpe3eHTanmu «CpeacTBa 3amuThl HHOOPMAITUN .
4. IloaroroBka cooOrieHus o Teme «OCHOBHBIE METO/IBI U CPEACTBA KOMIIBIOTEPHBIX
TEXHOJIOTHIN».




Pasznea 2. 72
Oprann3anus
npogdeccuoHAIbLHOM
JAesITeJIbHOCTH C
NMOMOIIBIO CPEACTB
Microsoft Office
Conep:kanue y4yeOHOro MaTepuaJa:
1. Hacrpoiika moiap30BaTelIbcKOro nHTepdeiica. 8
2. Coznanue U pelakTHPOBaHHE TEKCTOBOTO JIOKYMEHTA.
3. Hacrpoiika natepBanoB. AG3alHbIe.
4. PaGora co criuckamH.
5. Cosznanue u popmarupoBaHue TAOIUII.
6. BrImomHenue BEIMUCIEHUH 10 TAOIUYHBIM JaHHBEIM B MS Word.
7. Crumm B nokymeHre. Mcnonb30BaHne TUIEPCCHUIOK.
8. Coznmanue TUTYIBHOTO JIMCTa. MI3MeHeHHe perucTpa CHMBOJIOB.
9. Pucoranue B nokymente. O0bektel WordArt. JluarpaMmsl.
Tema 2.1. IIpakTHyeckoe 3ansaTue Ne 2 6
O6pab6oTka W3yuenne  mporpammHoro  uHTepdeiica  Microsoft  Word.  Beimonnenue
uHpoOpMaLIUH penakTHpOBaHUS U POpMATHPOBAHUS TOKYMEHTOB.
cpeacTBamMu I[IpakTuyeckoe 3ansaTue Ne 3 6
Microsoft Word  [M3ydeHue cpeicTB U alrOpUTMOB co3aanust tabiui; Microsoft Word.
I[IpakTuyeckoe 3ansaTue Ne 4
M3ydyeHne cnocoO0B CO37JaHus CTUIIEH U THIEPCCHIIOK. 6
IIpakTuyeckoe 3ansaTue Ne 5
M3ydyeHne crnocoOOB aBTOMATHU3AIMKM PEJAKTUPOBAHUS U CO3JaHHE CIIOKHBIX 6
TEKCTOBBIX JJOKYMEHTOB.
CamocrosiTesibHas pabora odyuarommxcs Ne 2 8

1. TloarotoBka coobuienus no teme «CpeacTBa U TEXHOJIOTUU 00pabOTKU TEKCTOBON
nHpopmanuu. TeKCTOBBIE PEIaKTOPBI, TEKCTOBBIC TIPOIIECCOPBI».
2. Pabora ¢ yueOHukom mo teme «O0OpadoTka mHpopMmanuu cpeactamu Microsoft

Wordy, cocTaBiieHre KOHCIIEKTA JOMOJHUTEIHHOI0 MaTepraa.




Tema 2.2.
Oo0padoTka
uHopmanuun
cpelcTBaMu
Microsoft Excel

Conep:kanue yuyeOHOro MaTepuaJa:

1.

2.
3.
4

~No

9.

Hasnauenue u unTepdeiic.

BBojx naHHbBIX B stueiiku. Brinenenue o0iactel B TaOIuIE.

Cozpnanue v peJakTUpOBaHUE TAOJIMYHOTO JJOKYMEHTA.

BrimonHenue omepanuu nepeMenieHusl, KOMUPOBaHUSI U 3allOJIHEHUS siUeeK.
ABTO3aM0JIHEHHE.

CnocoObl co3aHusi AMAarpaMM Ha OCHOBE BBEJEHHBIX B TaONUIly JaHHBIX.
PenaxktupoBanue nuarpamm. @opmaTtuposanue. Tumnsl U oopmiieHHeE.
Ccbuiku. Berpoennbie pynkuuu. Cratuctuueckue QyHKINU.

BrinonHenne MaTeMaTHYECKUX PaCUYETOB.

OunbTpanys (BpIOOpKa) JaHHBIX U3 ciucka. Jlornueckue Gpynkuuu. DyHKIUY
JIaThl U BPEMEHH.

CopTupoBKa JaHHBIX.

IIpakTnyeckoe 3ansaTue Ne 6

W3yyenue nporpamMmmuoro uatepdeiica Microsoft Excel. BBox naHHbIX.

IIpakTuyeckoe 3ansaTue Ne 7

Beinonnenne pacuetHbix omnepauuit B Microsoft Excel. IToctpoenue auarpamm B

Microsoft Excel.

CamocrosiTesibHas pabora odyuarommxcs Ne 3

1. Odopmiienne MynbTUMEIUIHON npe3eHTauu mo teme «CpeacTBa U TEXHOJIOTUU
00paboTKH YMCIOBON MHGOPMAIIMH. DJIEKTPOHHBIE TAOIUIIBI»

2. Pabora ¢ yueOHHMKOM 1O Teme «O0OpadoTka uHbopmarmu cpeacreamu Microsoft
Excel», cocraBieHre KOHCIIEKTa JIOTMOJHUTEILHOTO MaTepHala.

10

10

Pazpnen 3.
HNupopmaunoHHbIe
KOMMYHUKAIIHOHHBbIE
TEXHOJIOTHH
B MeIMLIMHE.

24




Tema 3.1. Conep:kanue y4yeOHOro MaTepuaJa: 6
HurepHer. 1. TlouckoBeie ciyx0b1 UnTepHET. [TonckoBbie cepBepsl WWW.
HNudopmanuonno- 2. Pabora c mOHMCKOBBIMU cepBepaMH. SI3BIK 3alpOCOB MOMCKOBOTO CEpBEpa.
MOMCKOBBIE U TexHosorus noucka.
apromarusupoBannblie| 3. Hasnauenme WC, ux Buzapl, GyHKIUM aIMHHHCTpaTOpa CHUCTEMbl U €€
cucTemMbl 00padoTKH II0JIB30BATE.
JAHHBbIX. 4. OcHoBHBIEe oTaHuuTedbHBIE oOcobeHHocTH AWC 10 cpaBHEHHIO C
HeaBromarusupoBanubiMu UC; ctpykrypy AUC u ux pomnb B 00paboTke 6a3
JAHHbBIX.
IIpakTHyeckoe 3anaTne Ne 8 6
M3ydyeHne OMCKOBBIX CITY’KO U CEpBEPOB.
CamocrosiTesibHast paboTa odyuarommuxcs Ne 4 12
1. PaGorta c yueOHukoM 1o teme «MHTepHer. [lonckoBble U aBTOMaTU3UPOBAHHBIE
WH(POPMAIIMOHHBIE CHCTEMBI», COCTaBJICHHE KOHCIIEKTa JOIMOJHUTEIHHOTO
Marepuana.
2. TloxmroroBka coobmenwus mo teme «MHpOpManOHHO — ITOMCKOBBIE CUCTEMBIY.
3. TloaroroBka coobmieHus no treme «KomrproTepHble KOMMYHUKAITMOHHBIE CHCTEMBI
JIITY Benuxoro Hosropoaa u HoBroposckoit oGmacti»
Bcero: 118

[na xapakmepucmuku ypoeHs yceoeHus y4ebH020 Mamepuaia UCnoIb3yIomes cieoyioujue 0003Ha4eHUs:
1) — o3HaKOMUTENbHBIH (Y3HABaHUE N3YyICHHBIX 00BEKTOB, CBONCTB);
2) — penpoayKTUBHBIH (BHIIOIHEHHE JACATSIBLHOCTH 110 00pa3ily, HHCTPYKIIMU U TIOJ] PYKOBOJICTBOM);

3) - HpO,Z[yKTHBHLIﬁ (HJIaHI/IpOBaHI/IC H CaMOCTOATCIIbHOC BBIITIOJIHCHUEC ACATCIIBHOCTU, PCIICHUC HpOGJ’ICMHLIX 3aJ:[aq).
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Conepxanue cCaMOCTOSITEJIbHON PadoThI
Paznen 1. Texunueckasi u nporpaMMHasi 6a3a uHGOPMAIMOHHBIX TEXHOJIOT HIA.

Tema 1.1. AnnapaTHoe 1 nporpaMmMHoe od0ecrieuenue coppemennoro IIK.

Camocmoamenvnan paooma Ne 1

(10 uacos)
Bupn CPC: BHeayauTopHas

Hean CPC:
dbopMupoBaHUE TIPEICTABICHUM O:
— JTanax pa3BUTHsI UH()OPMALIMOHHOTO OOIIECTBA;
— CBEpIIMBIIUXCSA MH()OPMALIMOHHBIX PEBOJIIOLIMSIX;
— cpeacTBax 3aiuThl THQOPMAIIUH.
(hopMHUpPOBaHUE MTOHATHUM:
— «uH(pOPMAIIMOHHOE O0IIECTBOY» U «IIPU3HAKH HH(POPMALIMOHHOTO OOILIECTBaY;
— «amnmapaTHoe» U «rporpammHoe» obecneuenue [1K.

TpeOoBaHus K YMEHMAM U 3HAHUAM CTYJACHTOB:
CTYZIEHT JOJDKEH YMETh:

— pa30uparhbCs B MOHATHUAX aAMMAPATHOTO U MporpaMMHoro ooecneuenus [11K;
CTYJEHT JOJDKEH 3HATh:

— OCHOBHBIE METO/IbI M CPE/ICTBA 3ALUTHI HH(POPMALIUK.

Ilepeyenn 3agaHu:

1. I[MoaroroBka cooOmienus no teme «MHpOpMalMOHHOE MOAETUPOBAHUE KaK METO/I
MTO3HAHUSY.

2. Pabora c ydyeOHMKOM TI0O TeMe <«ATMapaTHOE M MPOrpaMMHOE OOecreyeHue
coBpeMenHoro 11Ky, coctaBiieHre KOHCIIEKTa JOMOJHUTEILHOIO MaTepuaia.

3. OdopmieHue MyIbTUMEIUMHON Npe3eHTauuu « CpeacTBa 3aluThl UHPOPMAITUN».

4. TlogroroBka coodiieHust mo teme «OCHOBHBIE METOABI U CPEACTBA KOMITbIOTEPHBIX
TEXHOJIOTHUID.

NHcTpyKUMs N0 BHINOJTHEHUIO 3aJaHUM:

3aoanue Ne 1

[TonroroBka coobmenus no teme «WHdopmannoHHOE MoOJEIMpOBaHHE Kak METOA
MO3HAHUS.

W3yuntre  Teopetnueckuii  matepuan  TeMbl.  CaMOCTOATENBHO — moadepuTe
JOTIOJIHUTENIbHYI0 HH(OpPMalMI0 MO TeMe, UCHOIb3ysl pa3IdyHble HCTOYHUKU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuute pexomeHaanuu no Hanucanuio cooduenus (I[Ipunoxenue 1).

[ToarorosrTe COOOIIEHNE.

3anmTuTe COOOIIEHNE.
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DopMbI KOHTPOJIA:
1. ITpoBepka cooOIIeHUS.
2. 3amura cooOIeHus.

3aoanue Ne 2
PaGota ¢ y4yeOHMKOM 10 TeMe «AMMapaTHOE U MPOrpaMMHOE oOecleueHue
coBpeMenHoro [TK» (cm. Ilpunoowcenue Ne 2)

KoHTpoJibHbIE BONPOCHI:
1. B yem pasHuna Mexay annapaTHbIM U IporpaMMHbIM obecniedenuem 11K?
2. IlpuBenuTe mpuMepBsl CPECTB 3AUTH HHPOPMAITHH.

®opMa KOHTPOJIAA. YCTHBIN OIPOC.

3aoanue Ne 3

Odopmiienre MyIbTUMEANITHON npe3eHTa « CpeIcTBa 3aIluThl THHOPMALIHI).
N3yuute  Teopermyeckuidi  Marepuan  Tembl.  CamocrosiTenbHO — moadepute
JIOTIOJTHUTENbHYI0O HMH(MOPMAIMI0O 1O TeMe, HCIONb3YysSd pa3IMuHble HMCTOYHUKU
(yuebHy10, CTIPAaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yunte pexoMeHJalud MO COCTaBJIICHUIO 3JIEKTPOHHBIX Mpe3eHTauuil (Ilpunoscenue
3).

[ToAroTOBBTE ANEKTPOHHYIO MPE3CHTALUIO.

3alIUTUTE IEKTPOHHYIO MPE3CHTALUIO.

DopMbI KOHTPOJIA:
1. TIpoBepka 37I€KTPOHHON MPE3CHTALIUH.
2. 3amura 3JIeKTPOHHON NMPEe3eHTalNH.

3aoanue Ne 4

[TonroroBka coobmieHus no teme «OCHOBHBIE METOJbl U CPEACTBA KOMIIBIOTEPHBIX
TEXHOJIOTUI.

WN3yunre  Teopetnueckuid  matepuan  TeMbl.  CaMOCTOSATENbHO  MOAOEpUTe
JOTIOJIHUTENbHYI0 HH(DOpPMAIMIO TI0O TEMe, HCHOJB3YS pPa3IMyHbIe HMCTOYHUKHU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuuTe pekoMeHAalMK 110 HanucaHuto cooduenus (Ilpunoswcenue 1).

[ToaroToBbTE COOOILIEHHUE.

3amuTuTe cooOIIEHHE.

DopMbI KOHTPOJIA:

1. TIpoBepka cooOieHusl.
2. 3amura cooOIIeHUS.
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Paznen 2. Opranusanus npogeCCHOHAJIBHOM AeSITeJIbHOCTH ¢ IOMOIIbIO CPEACTB
Microsoft Office

Tema 2.1. O0padoTka ungopmanuu cpeacrsamu Microsoft Word
Camocmosamenvnan paooma Ne 2

(8 uacos)
Bun CPC: BHeayauTopHas

Hean CPC:

dbopMUpOBaHNE 3HAHUH O:
— Pa3IMYHBIX CPEICTB ISl pAOOThI C TEKCTOBBIMH PEIAKTOPAMU;
— BO3MOXKHOCTSIX TEKCTOBOrO mporeccopa Microsoft Word.

TpeGoBaHusi K YMEHHSIM H 3HAHHUSIM CTY/IE€HTOB!
CTY/ICHT JIOJDKCH YMETh:

— pabotathb B TekcToBOM penakrope Microsoft Word;
CTYIICHT JIOJDKCH 3HATh:

— OCHOBHBIE c()epbl MPUMEHEHHUS TEKCTOBBIX PEIAKTOPOB.

Ilepeyenn 3aganui:

1. IMoaroroBka cooOmenuss mo TeMe «CpeacTBa W TEXHOJIOTHH OOpabOTKHU
TeKCTOBOM MH(popMaIu. TeKCTOBbIE PEIaKTOPhI, TEKCTOBBIE MTPOLIECCOPHIY.

2. Pabora ¢ yueOHukoM mo TeMe «OOpaboTka HH(OpPMAIUU CpPEICTBAMU
Microsoft Wordy», cocTaBneHrue KOHCIIEKTa JIOMOJIHUTEILHOTO MaTepuala.

NHcTpyKuus 0 BHINOJIHEHUS 3aIaHUI:

3aoanue No 1
ITonroroBka coobmieHusi nmo teme «CpeiacTtBa M TEXHOJOTMU OOpaOOTKH TEKCTOBOM
nHpopmaruu. TeKcTOBBIE peIaKTOPHI, TEKCTOBBIC MPOIIECCOPHIY.

N3yuute  Teopermyeckuii ~ Marepuan  Tembl.  CamocrosiTenbHO — moadepute
JIOTIOJTHUTENIbHYI0O HWH(MOpPMAIMI0O 1O TeMe, WCIONb3YysSd pa3IMYHble HWCTOYHUKHU
(yueOHy10, CTIPAaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuuTe pexoMeHaaluu 1Mo Hanucanuto coobienus (Ilpunoscenue 1).

[ToaroToBbTE COOOILIEHHUE.

3anmTuTe COOOIIEHNE.

DopMbI KOHTPOJIA:

1. IIpoBepka cooOIIeHMS.
2. 3ammura cooOIIeHu .
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3aoanue Ne 2
Pabora ¢ yueOnnkoM o teme «O6padoTka uHpopmaiuu cpeacrsamu Microsoft Word»
(em. Tpunoocenue Ne 2)

KoHTpoJibHBbIE BONPOCHI:

1. ITepeunciute ocHoBHBIE Bo3MokHocTH Microsoft Word.

2. YKaKUTE pasHUIly MEKIY CYIIECTBYIOIIUMHU TEKCTOBBIMU PEAAKTOPAMU U
IPOIIECCOPaAMHU.

Tema 2.2. O0padoTrka nngopmaunun cpeacreamu Microsoft Excel

Camocmoamenvnan paooma Ne 3
(10 uacos)

Bun CPC: BHeayauTopHas

Hean CPC:

(dhopMHUpOBaHKE 3HAHUH O
— Pa3IUYHBIX CPEJCTBAX I PaOOTHI C SJICKTPOHHBIMU TAOJIMIIAMH;
— BO3MOXKHOCTSX JIeKTpoHHOH Tabauier Microsoft Excel.

TpeboBaHus K YMEHUSIM U 3HAHUSM CTY/IE€HTOB:
CTYACHT JOJKCH YMETh:

— paborats B anekTporHoi Tabdauie Microsoft Excel;
CTYACHT JOJKCH 3HATh:

— OCHOBHBIE c(hepbl IPUMEHEHHUS IEKTPOHHBIX TAOJIHII.

Ilepeyennb 3agaHmi:

1. OdopmieHue MyabTUMEAUNHON mMpe3eHTauuu 1mo Teme «CpeacTtBa U TEXHOJOTUH
00paboTKH YKCIOBOM HHPOpMAIIMU. DJIEKTPOHHBIE TAOIHUIIHD)

2. Pabora ¢ yuebHukom mo teme «OOpaboTka mHpopmaiuu cpeacrBamu Microsoft
Excel», cocTaBieHne KOHCTIEKTa JOMOIHUTEILHOTO MaTepuaa.

NHcTpyKuMs n0 BHINOJIHEHUIO 3aJaHUM:

3aoanue Ne 1
Odopmienue MynbTUMEIUMHOW Tpe3eHTanMu o Teme «CpeiacTtBa U TEXHOJOTUH
00pabOTKH YHUCIIOBOM MHPOpMAITUU. DJIEKTPOHHBIE TAOTHUIIBI.

N3yuute  Teopermyeckuid  Marepuan  Tembl.  CamocrosiTenbHO — moadepute
JOTIOJTHUTENbHYI0 HMH(OPMAIMI0O 1O TEeMe, MCHOJb3ySd pPa3IMYHbIE HCTOYHUKHU
(yueOHy10, CIIpaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).
N3yunte peKOMEHJAUU MO0 COCTABIEHUIO 3JIEKTPOHHBIX Npe3eHTauuid (Ilpunosicenue
3).
IToaroToBbTE IIEKTPOHHYIO IPE3EHTALUIO.
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3aHII/ITI/ITe OJICKTPOHHYIO IIPE3CHTALUIO.

DopMbI KOHTPOJIA:
1. TIpoBepka 3J€KTPOHHON MPE3ECHTALIUU.
2. 3aimuTa 3JIeKTPOHHOM Mpe3eHTaI1H.

3aoanue Ne 2
Pab6ora ¢ yueOHHKOM TI0 Teme «O0paboTka nHpopmanuu cpeacreamu Microsoft Excel»
(cm. Ilpunoswcenue Ne 2)

KoHTpoabHbIE BONPOCHI:
1. ITepeuncimte ocHOBHBIE Bo3MoxkHOCTH Microsoft Excel.
2. HazoBuTe OTIIMYHS MEXKITy CYIIECTBYIONIMMH JJICKTPOHHBIMU TaOJIUIIAMH.

®DopMa KOHTPOJISA: YCTHBIN OMPOC.

Pa3zgen 3. UuopMmanmoHHbIe KOMMYHUKAIIMOHHBbIE TEXHOJIOTHN B MeIUIIUHE

Tema 3.1. UuTepuer. UHGOPMALMOHHO-TIOMCKOBbIE 1 ABTOMATH3HPOBAHHbIE
CUCTEMBI 00Pa0OTKHU JAHHBIX

Camocmoamenvnan paboma Ne 4

(12 uacos)
Bung CPC: BHeayauTOpHas

Hean CPC:
(dbopmupoBaHKE 3HAHUH O:
— IIOMCKOBBIX CHCTEMAX U UX Ha3HAUYCHMH;
— aBTOMATUYECKUX U aBTOMATU3UPOBAHHBIX CUCTEMAaX 00paOOTKH TaHHBIX.

TpeOoBaHus K YMEHMAM U 3HAHUSM CTYACHTOB:
CTYZIEHT JOJDKEH YMETh:
— HCKaTh HEOOXOIUMYIO MH(OPMALIMIO B MOMYJISAPHBIX MOMCKOBBIX CHCTEMAX;
CTYJEHT JOJDKEH 3HATh:
— OCHOBHBIE OTJINYMA MEXKY IOMCKOBBIMU CUCTEMAMH, ABTOMAaTUYECKUMHU U
aBTOMATHU3UPOBAHHBIMU CUCTEMAaMHM YIPaBIeHUS 0OpaOOTKH TaHHBIX.

Ilepeyensb 3agaHmii:
1. Pabota c yueoHukom no teme «MHTtepuer. [lonckoBble U aBTOMAaTU3UPOBAHHbBIE
MH(OPMAIMOHHBIE CUCTEMBI.
2. TloaroroBka coobrieHus 1o teMe « MHbopManmoHHO-TTIOMCKOBBIE CUCTEMBI.
3. TlogroroBka coobuieHusi no Tteme «KoMIbIOTEpHbIE KOMMYHHUKAIMOHHBIE
cuctemsl JIITY Benukoro Hosropoaa u Hosropojackoi o6actu.
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NHcTpyKuMs 10 BHINOJTHEHUIO 321aHUM:

3aoanue Ne 1
Pabora ¢ yueOHmkoM 1o Teme «MHTepHEeT. IloMCKOBBIE M aBTOMAaTH3MPOBAHHBIC
UH(OPMAITMOHHBIE CUCTEMBI», COCTABJICHHE KOHCIICKTA JOMOJTHUTEIILHOIO MaTepraia

KounTposibHbIE BONPOCHI:
1. ITpueaute npumepsl nomyispabix AVC.
2. PacckaxuTe 0 MOJOXKUTENIbHBIX U OTPUIIATEILHBIX CTOPOHAX aBTOMATH3alIUU

dopma KOHTPOJISI: YCTHBII Onpoc.

3aoanue Ne 2

[ToaroroBka coobmienus mo TeMe «MHPOpMaIMOHHO- TOUCKOBBIC CUCTEMBDY.

U3yuute  Teopernueckuii = marepuan  Tembl.  CaMOCTOSITENIbHO  moadepuTe
JIOTIOJTHUTENbHYI0O HMH(MOpPMAIMI0O 1O TEeMe, WCIOJb3ys pPa3jIu4Hble HCTOYHUKHU
(yueOHy10, CTIPABOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuuTe pexoMeHaaluu 1Mo HanucaHuto coodienus (Ilpunoscenue 1).

[ToaroToBbTE COOOIIICHNUE.

3anuTuTte coOoOIIECHHE.

DopMBbI KOHTPOJIA:
1. IIpoBepka cooOIIeHHS.
2. 3ammra cooOIIeHus.

3aoanue Ne 3
[ToaroroBka cooOmieHusi Mo TeMe «KOMIBIOTEpHbIE KOMMYHHKAIIMOHHBIE CHCTEMBbI
JIITY Benukoro Hosropoaa u HoBroposckoit o0aacTu.

WN3yunre  Teopetnueckuid  matepuan  TeMbl.  CaMOCTOSATENbHO  MOAOEpUTe
JIOTIOJTHUTENIbHYI0O HWH(MOPMAIIMI0O 1O TEeMe, WCIOJb3Yysd pPa3IMYHbIE HWCTOYHHUKHU
(yuebHy10, CTIPaBOYHYIO JINTEPATYPY, HHTEPHET-PECYPCHI).

N3yuuTe pekoMeHAalMK 110 HanucaHuto cooduenus (Ilpunoswcenue 1).

[ToaroToBbTE COOOIIEHHUE.

3amuTuTe cooOIIEHHE.

DopMBbI KOHTPOJIA:
1. IIpoBepka cooOIIeHHUS.
2. 3amuTa cOOOUICHMUS.
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NudopmanuonHoe odecriedyeHue 00ydeHust

Anexmponnwvie pecypcol:

1.

2.

3.

Menununckass uHopmaTuka [DJeKTpoHHbIM pecypc]: yueOnuk / B.IL
Owmenbuenko, A.A. JemugoBa. - M.: IDO0TAP-Meaua, 2016. -
http://www.studmedlib.ru/book/ISBN9785970436455.html

MenuurHckass nHpopmaTtuka [DIEKTPOHHBIN pecypc]: yueOHuUK / moxa ooul. pe.
T.B. 3apyo6unoii, Bb.A. KoOpunckoro. - M.: I'DOTAP-Menua, 2016. -
http://www.studmedlib.ru/book/ISBN9785970436899.html

CoetoB b. f. HMudopmanuoHHbIE TEXHOJOTHU: YUYEOHUK [JISI CPEIHETO
npodeccuonansHoro oopazosanus / b. S. Cosetos, B. B. llexanoBckuii. — 7-¢
u3a., nepepad. u gon. — Mocksa: WUznarensctBo FOpaiit, 2019. — 327 c. —
(ITpodeccuonansaoe obpazoBanue). — ISBN 978-5-534-06399-8. — Tekcr
anektponubsid  //  OBC  HOpaiir  [caiit]. — URL: https://www.biblio-
online.ru/bcode/433277

JlonoJiHUTeIbHAS JIUTEPATypa

1.
2.

3.

7.
8.
9. OxopoxoB B.A., OpunnnukoBa K.P., I{piM6ep M.JI. OCHOBBI KOMIBIOTEPHBIX

boponmakuit  10.B., JloGoaunckuit FO.I'. WMuHbopmaiimoHHble TEXHOJIOTHHU.
MeToasl, poriecchl, cucteMbl. — M.: Paauno u cBsizb. 2001.-456 c.

Boponos 1O. B., CosetoB b. fl., Ilexanosckuii B.B. Teopus undopmaiuu:
OnextponHsiid yueOHuk. — ClIIb: Kapeapa ACONY, CIIBI'OTY, 1994.

I'yna A.H. Uadpopmaruka. O0muii kypc: YueOnux/ A.H. I'yna, M.A. byrakosa,
H.M. Heunraiino, A.B. Uepnos; nox pexn. akagemrka PAH B.W. KonecHukoBa. —
3-¢ w3n. — M.; Usmarenbcko-ToproBas koproparus «JlamkoB u K°; Poctos
H//1: Hayka-Cnektp, 2009. — 400 c.

Edumosa O. u ap. [IpakTuKyM MO KOMIBIOTEPHON TEXHOJOTHMHU. YUEOHUK st
BVY3o0B. — M.: ABF, 1997. — 203 c.

3exuii O. E. Apromatuzammsi 3apaBooxpaHeHus. — M.: «Tumorpadus»
«HosocTtuy, 2001.- 400 c. wn.

Nudopmarmonnsie cucTemMbl B YNpaBlIeHWU 3ApaBooxpaHeHueM B Poccuiickoi
O®enepanuu. /I[log.pen. A.W.Bsankosa. — M.: TO9TAP-Menua, 2006. — 128c.
NudopmarmonHsie TEXHOJOTUU YIpaBieHus: YdeOHble mocobust / Ilom pen.
FO.M. Yepkacona. - M.: UHOPA —-M, 2001.- 216 c.

Kaitmun B.A. Uudopmaruka: yued. — M. Ilpocnekr, 2009. — 272c.

TexHoJioruii: Yueonoe nocodbue. Uensionuck, M3a-so Yenl'V, 1999.- 146 c.

10.Omenpuenko B.I1. Maremarnka: KOMIBIOTEPHBIC TEXHOJIOTHH B MEIUIIMHE:

yueonuk/ B.I1. Omenbuenko, A.A. JlemunoBa. PoctoB u//l: ®enukc, 2008. — 588
c.: mi. — (Cpennee npodeccruoHanbHOE 00pa30BaHUE)

11. Omenwuenko B.I1.,/lemunoBa A.A. MaTtemaTuka: KOMIbIOTEPHBIE TEXHOJIOTUU B

MeTuInHe.- u31. 2-¢, uctp. — PoctoB u/J[:®enuke, 2010. — 588 c.

12.Cabanos B.U., l'omybe A.H., Komuna A.P. MHdpopmanmoHHbIE CHCTEMBI B

3napaBooxpaHeHun. — Poctos u//]: ®dennkce, 2007. — 224 c.

13.Cepreesa U.U. u np. Undopmartuka: yueonuk. — M.: UJ[ «DOPYM»: UHOPA-

M, 2009. — 336c.
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http://www.studmedlib.ru/book/ISBN9785970436455.html
http://www.studmedlib.ru/book/ISBN9785970436899.html
https://www.biblio-online.ru/bcode/433277
https://www.biblio-online.ru/bcode/433277

14.CumonoBuu C. Mudopmaruka. bazosbeiii kypc. Yueonuk nius BY3os.- CII6.:
[TUTEP, 2000.- 640 c.

15.CoBeroB b. f. Mudopmanmonnas texHojorus. - M.: Beicmas mxkoma, 1994.-
228c.

Humepnem-pecypceoi:

1.

N

o0k w

Hayuno-oOpa3oBarenbHblii mHTEepHET-pecypc no temaruke WKT "EnmbHoe oxHO
nocTyma K oopaszosarenbHbeIM pecypcam' (http://window.edu.ru). Pasgensr: "OOmee
oOpasosanue: Mudopmatnka u  HKT", "IIpodeccuoHaibHOe o00Opa3oBaHHUE:
HNudopmatuka 1 nHGOpMaIIMOHHBIE TEXHOJIOTHUU'".

Nudopmatnka W HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHU B IIKOJIC
(http://www.klyaksa.net)

Metoaunueckas komwika yautens uHpopmaruku (http://www.metod-kopilka.ru)
HNudopmarrka. MyabTUMEIMHHBIHN 3aeKTpoHHbIH yueOHuK (http://inf.e-alekseev.ru)
OcnoBsl pabdotsl Ha 1K (http://shans-i.narod.ru/Disk_PC/IndexPC.htm)

Komnanus «METEO-IT» (http://www.meteo-p.ru)

18


http://window.edu.ru/
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http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://www.klyaksa.net/
http://www.metod-kopilka.ru/
http://inf.e-alekseev.ru/
http://shans-i.narod.ru/Disk_PC/IndexPC.htm
http://www.meteo-p.ru/

Ipunoowcenue 1

MeToanuyeckue peKOMEeHAAUMH 110 COCTABJIEHHIO COO0IIEHUH (JOKIAI0B)

1. BoiGepute cebe TeMy, KOTOpas MO3BOJMT BHIPA3UTh CO BCEH IMOJHOTON HIEH,
3HAHMS 0 JaHHOU npobsieme. OHA OJKHA OBITh aKTyallbHA, T.€. BXOAUTH B OJIHO
13 COBPEMEHHBIX HANPABIECHUN HAYKU.
2. Chopmynupyiite ans cebs mpoOiemy, KOTOpylO Bbl Oynere pacKpbiBaTh B
COOTBETCTBHUH C TEMOM pedepara.
3. CocraBbTe KpaTKuil miaH cooOieHus. B mnane 10KHbI OBITH pa3esbl:
A. BerymiieHue, B KOTOPOM OOOCHOBBIBAIOTCSI AKTYaJlbHOCTh BBIOPAHHOM TEMBI,
€€ 3HaYeHUue, CTENEeHb pa3pabOTaHHOCTH.
b. JluteparypHblii 0030p, padoTa HaJ KOTOPBHIM 3aKIIOYAETCS B THIATEILHOM
U3YYCHUH HYXHBIX ITyOJUKaIUi MOCIEIHUX JIET, B YMEHHUH MOJIb30BaTHCS UMH.
B. OcHoBHas1 YacTh, OTpaXarollas OMOPHbIE MBICIU pa3padaTbIBAEMOMN TEMBI
I'. 3akiaouyeHne C OCBEUICHHMEM HWTOrOB H3yueHUs Npodiembl. Otduparorcs
TOJIbKO KapJMHAJIBHBIE BOIPOCHL. 31€Ch MOXXHO OOOCHOBAaTh HOBBIM B3IJIsAJ Ha
npo0JieMy U BbIIBUHYTh OPUTMHAJIBHYIO TUIIOTE3Y.
JI. BbIBOIBI, 4€TKO U KpaTKo C(OPMYJIUPOBAHHbBIE, OHU JOJKHBI HOCUTh CTPOTO
JEKJIApUPOBAHHBIN XapaKTep, COBEPIICHHO HE3aBUCHUMBIN OT MPEbIAYIIEr0 WM
MOCJIETYIOLIETO.
E. Cnucok HCnoJib3yeMoil JIMTepaTypsbl, B HEM JAIOTCA TOJBKO T€ UCTOYHMKH,
C KOTOpPBIMH BBl padoTasu.
4. CooO1ieHne 10KEeH ObITh MPABUIBLHO 0(OPMIICHO!
A. Ha TUTYJILHOM JIUCTE YKa3bIBAIOTCA:
- Tema pedepara
- (hamunus, uMs aBTOpa (MOJIHOCTHIO)
- rpyImna
- yueOHOE 3aBe/ICHHE
- ®VO npenogaBaTes MOJHOCTHIO, OCYIIECTBIISIONIETO PYKOBOJICTBO
b. npoHymMepoBaHHbIE CTPAHUIIBI
B. cokpanieHue clioB HE AO0IYyCKAeTCs
I'. TexcT n0JKEeH OBITh pa3iesieH Ha JIOTUYECKUE YacTh, a03allbl
J1. 00s13aTeIbHBI CHOCKH
E. odopmisitores npunoxeHus (TOKYMEHTbI, WJUTFOCTPALlUU, TaOIUIIbI, CXEMBbI U T.11.)
XK. o6bem cooOuieHust He npeBbimaeT 20 CTpaHUI] MAalIMHOMUCHOTO TEKCTa Wiu 24
CTPAHMIIbl YUYEHUUYECKOU TETPA/IH.
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Oo0pa3zen THTYJIBHOIO JIUCTA

MuHHCTEPCTBO HAYKU U BhIcIIero odpazoBanus Poccuiickoit denepannu
denepanabHOE TOCYJaPCTBEHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICIIIETO 00pa30BaHUs
«HoBropoackuit rocyaapCTBEHHbI YHUBEPCUTET UMEHH SpociaBa Mynporo»

MEJIMLIMHCKUI KOJUTEHK

Hazseanue memuwi COO6W€HM}I

COOBLEHUE

10 TUCLUILIINHE
«MHpopManOHHbIE TEXHOJIOIHMU B IPO(ecCHOHATIBLHON AeATeJIbHOCTH

[IpenomaBarenn
damuua N.0.
« » 20 T

Crynent rpynmsl Ne
®amunus 1.0.
« » 20 1.

Bemuxuit Hosropon
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Ipunosicenue 2
PexoMeHIAIMH 110 N3YYEHHIO OCHOBHOM M T0MOJIHUTEIbHOI JUTEPATYPbI

PaccmoTpH, Kak MOCTpOEHa KHHUra, IPOAHATU3UPYH €€ CTPYKTYpY.

Otb6epu camoe BaKHOE, OCHOBHOE M3 COJIEPKaHUSI KHUTH.

CBo1o padoTy ¢ KHMIO0il CTPOil B TPH 3Tama:

NEPBOHAYAIIBHOE MPOYTEHUE BCErO TEKCTA € LEIb O3HAKOMIIEHUS C HUM;

BTOPO€ MPOYTCHHE TEKCTA, BKIIIOYAIOIIEE KOHCIIEKTUPOBAHUE M JETaJIbHOE

U3Y4YCHHUE MaTEPUATIa;

® TpETbE, 3AKIIOUMUTEIBHOE NPOYTEHUE JUISL  3aKpEIUICHUs  MOJYyYEHHOH
uH(bOpMaInu.

4. ®opMbl U MeTOIbl KOHCIEKTHPOBAHHUS 3aBHUCIAT OT JIMYHBIX OCOOCHHOCTEM

MBIIUICHNUS U 3anoMuHaHus. PexkoMeHayemasi mocJjie10BaTeJIbHOCTh PadoOTHhI:

1) cocTaBneHue 1aHa, 2) U3JI0KEHUE TE3UCOB, 3) BBIIMCKU U3 TeKcTa 4) caMo

KOHCIIEKTUPOBAHHE.

N

CprKTypa IIaHa PCKOMCHAYCTCA KaK IICPCUHHUCIICHUC OCHOBHBIX CO6BITHﬁ,
BOIIPOCOB IIO IIPHHOMITY ACJICHHUA OCJIOr0 Ha 4YaCTH. Hpe,uﬂaraeTc;I CJIGI[YIOHII/Iﬁ
nmpomecc CoCraBJICHUA ILJIaHA: 1) YTCHHC, 2) ACJICHUC Ha YaCTH C IIPHCBOCHUCM
K&)K,Z[Oﬁ N3 HUX KPAaTKOIoO HAaMMCHOBAHUA.

ITnan Mo:keT OBITH MPOCTHIM H CJIO0KHBIM.

IIpocToii miiaH OTpakaeT BBIICICHHE W HAUMEHOBAHHWE IJIaBHBIX dYacTed. B
CJIO)KHOM IUIAHE TIJIaBHBIE YAaCTH COOTBETCTBEHHO PA3LENATCA Ha JONOJHUTEIBHBIC.
[IpenMyIecTBO CIOKHOIO IJaHA COCTOUT B TOM, YTO OH TIIOJIHEE PACKpPBIBAET
MIOCTPOEHHUE U COJAECPHKAHUE TEKCTA, MO3BOJISIET IIy0XKe MPOCIEIUTh 32 XOJOM MBICIH U
3aMBbICJIOM aBTOPA.

CaoxHBIA NJIAH TOMOXET BbIPAa0OTaTh YMEHHE CXATO MPOU3BOAUTH 3aIUCH,
MOCJIEOBATEIBHO M3JaraTh CBOU MBICIH, OBICTPO BOCCTAaHABIMBaTh B MaMATH
POYUTAHHOE, MOOMIIM30BAaTh BHUMAHUE.

Te3uchl npeanonarar0T B MPOLECCE MPOYTEHUS NPOLYMBIBAHHE OCHOBHBIX HJEH,
M3JI0)KEHUE HMX B BHJIE NOCIENOBAaTEIbHBIX NYHKTOB. IIpmM cocTaBjieHUM Te3HCOB
cjeAyeT CKOHIEHTPHMPOBAaTh CBOE¢ BHUMAHNE HA BHIBOJAX ABTOpA.

[{enecooOpa3Ho pacCMOTPETH ABA BUA COCTABJICHUS T€3NCOB:
1. u3BNEUEHUE ABTOPCKUX TE3UCOB U3 TEKCTA;
2. (hopmynupoBaHUE OCHOBHBIX MOJOKEHUI CBOMMHU CIIOBAMU U TIOHSITHUSIMHU.

Wuorna psiioM ¢ Te3ucaMu CIEAyeT 3alHuChiBaTh U YacTh (PAKTOJIOTHYECKOTO
MaTepuana.

Boinucku npeactaBistoT co00il (hakThl, HUPPHI, CXeMbl, TaOIUIIbI, IUTATHI (B TOM
YKCJI€ U B JUYHOW MHTEPHPETALUU) U T. . B oTIMuMe OT MIaHOB U TE€3UCOB BBIMUCKHU
MO>KHO JI€1aTh OJHOBPEMEHHO C YTEHHEM TEKCTA.
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KoHcnekT npencraBisier coO00i TE3UChl B PACIIMPEHHOM U YIUIyOJIEHHOM BHJIE,
JIOTIOJIHEHHBIE LMTaTaMu, nudpamu, TadaunamMu, cxemamu U T. A. KOHCIEKT MoxeT
IIOCTOSIHHO JIONIOJIHATBCSL B IIpOLlECCE HM3y4YeHUs IpeaMera. B Hayane KOHCIIEKTa
ClIeyeT yKa3aTh aBTOpa M3y4aeMOI'0 TEKCTa, HAUMEHOBAaHUE €ro padoThl, roJl U3AAHUSA
U U3JaTes.

KoHcnekT MoxeT ObITh TEeMaTHYECKMM, T € COCTABJICHHBIM [0 HECKOJIbKUM
IpOU3BEJICHUSAM, paboTaM, TEKCTaM U T. 1. Llenbio Takoro TeMaTH4ecKoro KOHCIIEKTa
ABIsieTcsl Oojee IIyOOKOe, BCECTOPOHHEE H3y4YEHHME OIPENEICHHOM MpoOieMbl C
Y4ETOM BO3MOKHOW BAPUATUBHOCTH MHEHUM PA3JINYHBIX aBTOPOB.

11 cocTaB/IeHHS TEMATHYECKOI0 KOHCIIEKTA CJIeyeT:

® OCYIIECTBUTh TOMOOP HEOOXOAMMOW U PEKOMEHJOBAHHOW JIMTEpaTypHhl,
HarJsAHBIX TIOCOOUI U IPYTUX yYEOHBIX MaTepHaIOB-

® COCTaBUTH CJOYKHBIN IIJIJaH TEMAaTHYECKOIO0 KOHCIEKTA, MOCTOSSHHO MMes B BUIY
KOHEUHYIO 1IeJIb CBOEH pabOThI 10 U3YUYEHHUIO U OCMBICIIEHUIO JaHHON POOJIEMBI;

e JlajbHENIYI0 pabOTy MMOCTPOUTH B PaHEE U3JI0KEHHOW MOCIEA0BATEIbHOCTH, HO
C YYETOM IOCJIEIOBATEIbHO-IIAPAUICIBHOIO HM3YyYEHMs IIEPBOMCTOYHUKOB B
OIIPENEIEHHOM UX MHOT000pa3uu.

B nrore pabora Haj cOCTaBICHHEM TEMATHYECKOIO KOHCIEKTA C YCIEXOM MOXKET
BBUIMTBCS B COCTaBlIeHHE pedepara. TeMaTHdecKuid KOHCIEKT TpeOyeT MOCTOSHHOMN
CUCTEMAaTUYECKON OpabOTKH, TOMOJIHEHUM M TBOPUECKOIO OCMBICICHUS B MpOIEcce
W3Y4YECHHU IIPEAMETA.

ITamsaTKa CTYACHTY

[Ipu yTeHUH He MpOIycKail HMU OAHOTO CJIOBA, KOTOPOE Te0e HEMOHATHO.

2. Ecnu nepecran moHUMaTh CMBICHI TEKCTa, TO BEPHUCH Ha3aja 10 TOTO MecCTa, Te
Hayan 3aTpydHATbea. [IpuumHOM HenmoHMMaHMsI OBIBAIOT, KakK MPaBUIIO,
WHOCTpaHHbIE CJI0BA, TEPMUHBI. B TakoM ciyuae oOpalaiTech K CIIOBapsIM.

3. CocraBieHne TEPMHUHOJIOTHYECKOTO clioBaps, paboTa HaJA  OCHOBHBIMHU
MOHSATUSIMU TAK)KE MOMOKET B OCBOEHUHU MaTepHala.

4. Hayuyuch caMOCTOSITENBHO NPUOOpPETAaTh 3HAHUA, padOTaTh C KHHUIOHM, CO
CpelcTBaMH MOJy4YeHUs U 00paboTKH MH(GOPMALIHH.

5. Hayuuce monb3oBaTbCsd CIIOBapsIMU, J€1aTh BBIMUCKHU, COCTaBISTh TEKCTOBBIE
TaOUIIBI, TPA(UKH, TOTUYECKHE CXEMBI.

6. Oco0Ooe BHHMaHuEe 00paTH Ha pa3BUTHE UHTEIIEKTYaJbHbIX YMEHHUI U HaBBIKOB,
YMEHHUE CaMOCTOSTEIbHO BBISBIATH MPUYMHBI COOBITHM, COCTaBIISATH CBOJHbBIE
TaOJIHIIBI.

/. Hayuncr ananusupoBaTh, CpaBHHBaTh, 0000IaTh, JOKa3bIBaTb Ha OCHOBE

HECKOJIbKMX NUCTOYHHUKOB.

Hayuuch BeIUIEHSTH TJIaBHOE, TPOOJIEMY, BBIABUTATh TUIIOTE3Y.

9. JloGetics uteHust cO CKOpOCThIO HEe MeHee 150 clIoB B MUHYTY, IIPU 3TOM Cpasy
BBIJICJISN ITaBHOE U TAKUM 00pa3oM KpaTKO KOHCIEKTUPYH.

=

©
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10.M3yuaemblii MaTepran HaJAO BOCIIPUHUMATh HE MO3aU4HO (TOT/a BCE IJIaBHOE), a

IIEJIOCTHO, TO €CTh BECTH JIOTHYECKYIO popadoTKy
MaTepuaiga MO0 XOAy YTEHHUS M TPU 3TOM COCTaBJIATh JIOTUYCCKUE IICTIOYKH
(cxemni).

11.T1o6onpmie paboTail ¢ KapaHAalIOM B pyKe, AeNail 3alucu, CXeMbl U T. JI. JTO
CIIOCOOCTBYET JIydIlIeMy YCBOCHHIO, 3aIIOMUHAHUIO.

Takum 06pa30M, HeJeHanpaBja€eHHOEC PpPa3sBUTHE HAaBBLIKOB y‘l@ﬁHOFO Tpyaa
NMO3BOJIUT Te0e 3a MeHbllee BpeMsl HeﬁCTBHTeﬂLHO FJIy60KO oBJIa€Th

HCOﬁXOI{HMbIM 00bEMOM y‘l€6HOI‘O MaTepualia.

B o6mem Buzae ¢popmya paboThl TaKoBa:

IIpo4YuTall IIPpOaHAJIU3UPOBAJI OCMBICJINII

o Ywurail BHUMATEIBHO, BIYMYHUBO.
[Tpu ananuze (c KapaHalIoM B pyKax) MaKCUMAJIBHO CIIPECCyd MaTepuall, pas3iioxku ero

Kak OBI MO ITOJIOYKaM, COCTaBb JIOTHYCCKHUC IICIIOYKH (CXCMY), BBIYJICHH CaMoO€
r’iaBHOE€.
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Ipunoocenue 3
PexoMeHaanum mo cOCTaBJICHUIO JJIEKTPOHHBIX MPe3eHTAluil

[Tporpamma PowerPoint, Bxonsmas B mporpammusiii maker Microsoft Office,
NpeaHa3HayeHa i1 co3laHus mnpe3eHTtanuii. C ee NMOMOIIBI0 MOJb30BAaTENb MOXKET
ObICTpO 0DOPMUTH AOKIA] B €IUHOM CTHIJIC, TAKUM 00pa30M, 3HAUUTEIHHO MOBBICHB
CTENEHb BOCIPUATHS MPEIOCTaBIIEMON HH(POPMALIUK ayAUTOPHUEH.

[IpesenTtanus wim  «ciaia-¢uiasM», TmoarororieHHas B Power Point,
IPEeICTaBIIAET COOOM MOCIEN0BATENBLHOCTD CIANI0B, KOTOPhIE MOTYT COJIEpPkKaTh TUIaH U
OCHOBHBIE TTOJIOKEHUS BHICTYIICHUS, BCE HEOOXOIMMBIE TaOJIUIIbI, TUArPAMMBbI, CXEMBI,
PUCYHKHM, BXOJSIIME B JEMOHCTPAalMOHHBIN MaTepuan. [Ilpm HeoOXoAMMOCTH B
PE3EHTAIMI0 MOXXHO BCTaBUTh BUIC0I(P(HEKTHI U 3BYK.

JTanbl CO3AAHUSA NMPe3eHTAIUN

1. IlmanupoBaHue NpE3EHTALMU - ONPENCICHHUE LEJIeW, U3yYeHUE ayIUTOPHH,
(bopMHUpOBaHKE CTPYKTYPHI U JJOTUKH MOJAaYl MaTeprana

2. CocraBneHue CLEeHApUs - JOTHKA, COJICpKAHUE.

3. Pa3paboTka nu3aiiHa mpe3eHTalu — ONpeeIeHUe COOTHOIIEHUS TEKCTOBOU U
rpaduueckoil HHPOpMaLUU.

4. IIpoBepka u OTaIKa MPE3EHTALUY.

TpeboBanus K 0hopMJIEHHIO NIPE3eHTAIINI
B odopmienun npe3eHTanuii BBIICIAIOT JBa OJIoKa: OQOPMIICHHE CIIaiJIOB U
npeacraBieHne uHpopManuu Ha HUX. JUJIS cO3MaHUs KA4eCTBEHHOW IpPE3eHTALMH
HEOOXOJIMMO COOJII0IaTh PAJ TPEOOBAHUM, MPEIBIBISIEMBIX K OGOPMIICHUIO JaHHBIX
0JIOKOB.

Odhopmnenue cnaitdos:
CoOmronaiiTe eIMHBINA CTHIIH O(DOpMITCHUS
N30eraiite cTuiield, KOTOpbIE OYIyT OTBJIEKAaTh OT CaMou
MpEe3eHTallUH.

Cruiib
BcenomorarenbHass uH(opManus (ynpapisiollde KHONKH) He
JIOJDKHBI TIpeo01aiaTh HaJl OCHOBHOM MH(OpMaluen (TEKCTOM,
WJUTIOCTPALTUSIMHT).

doH g poHa npeAnoYTUTEIbHBI XOJI0JHbIE TOHA

Ha onHoM cnaiine pexkomeHAyeTcs HCIONb30BaTh HEe Oosee
TpeX I[BETOB: OJWH ISl (DOHA, OJUH ISl 3arojoBKa, OAMH IS
Hcnonp30BaHue | TEKCTA.

1BETa JInst oHa ¥ TeKCTa UCTIONB3YHTE KOHTPACTHBIC 1IBETA.
OOpaTuTe BHUMAaHHME Ha I[BET THUIEPCCBHUIOK (0 W TIOCIHE
WCIIOJIb30BaHUsA).

HUcnonw3yiite BO3MOXKHOCTM KOMIBIOTEPHOM aHUMALUH IS
npeAcTaBiIeHus] HGOPMAIIUK Ha ClIaie.

He crout 310ynotrpelmnsaTh pa3iMuHBIMU aHUMAIMOHHBIMH
addexkramMu, OHM HE JOJDKHBI OTBJICKATh BHHMaHHE OT
cojepkanus nHOOPMAILIMK Ha ClIaiie.

AHUMAaIMOHHBIC

b dexTsI
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IlIpeocmaenenue unghpopmayuu

Copnepxxanue Hcnonp3yiiTe KOPOTKHUE CIIOBA U MPENTIOKEHUS.
uHpOpMaLun MUHUMU3UPYHTE ~ KOJIMYECTBO  TNPEAJIOTOB,  Hapeuui,
npuIaraTeIbHbIX.
3aroyioBKM JOJHKHBI PUBJIEKATh BHUMAHUE ayJAUTOPUU.
Pacnonoxenue | IlpennmoururensHo TOPU30HTAJIBHOE pacroioKeHue
uHbopMaluu Ha | uHGOpMaLIHH.
CTpaHMLIE HauOonee BaxnHas uH(OpMaius [OKHA pacloyiaratbCs B

LEHTPE DKpPaHa.
Ecnu Ha cnaitge pacnonaraercsi KapTHHKA, HaANUCh JOJKHA
pacrosaraTbCs MoJ| Heu.

[IpudTer JIns1 3aroloOBKOB — HE MeHee 24.

st unpopmanu He Menee 18.

[pudTer 6€3 3aceyek Jerdye YuTaTh ¢ OOJIBIIOTO PACCTOSHHUS.
Henp3s cMmemmBaTh pas3Hble TUIBI MPU(TOB B  OAHOU
MPE3ECHTALUH.

Jlnst BeiAeseHnst tHGOpMAaIK CIEAYyEeT UCIIONb30BATh KUPHBIH
mpUQPT, KypCUB WM TOTYEPKUBAHUE.

Henb3st  310ynoTpeOssaTh MOpONMCHBIMH  OykBamMu  (OHH
YUTAIOTCA XYK€ CTPOUYHBIX).

Croco0bl CrnemyeT ucroiab30BaTh:
BBIJICIICHUS paMKH; TPaHUIIbI, 3AJIUBKY;
uHbopMaIuu HMITPUXOBKY, CTPEIIKH;

PUCYHKH, IHarpaMMbl, CXE€Mbl IS HILIIOCTpAIlMU HauOoJjiee
BAXKHBIX (DAKTOB.

O0BeM He crour 3amoiHATE OOWH ClAWJ CIHIIKOM OOJIBIINM
uH(popManuu o0beMOM  uH(pOpMALUU: JIOAX  MOTYT  €IMHOBPEMEHHO
3alIOMHUTB HE OoJiee TpeX (PaKkToB, BHIBOJIOB, ONIPEACICHUM.
HaunbGonpmas 3¢hPeKTUBHOCT, AOCTHTAEeTCS TOTrAa, KOTa
KJIFOUYEBBIC TYHKTHI OTOOPaKAOTCA IO OJHOMY Ha KaXKJIOM
OTJEJILHOM CJIAMJIE.

Bunsl cinainoB Jlna  oOecriedeHust pa3sHooOpasusi CleayeT HCIOJIb30BaTh
pa3HbIE BUBI CIANIOB:

C TEKCTOM;

¢ TabnuIamu;

C AUarpaMMaMH.

['mOkoCcTh — O7lHA W3 OCHOB YCICNIHOM Mpe3eHTaruu. byabTe TOTOBBI BHECTH
M3MEHEHHS TI0 XOJly MpE3eHTallMd B OTBET Ha peakuuio ciymareneid. CoBpeMeHHbIE
MPOTPaMMHBIE M TEXHUYECKHE CPEICTBA MO3BOJIAIOT JETKO HU3MEHSATH COJIEPKAHUE
MIPE3CHTAIlUU U XPAHUThH 00JIbIIe 00beMbl HH(GOPMAIIHH.
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Jluer perucrpanuy usMeHeHU

Howmep u nara
PpacnopsAauTEIbHOTO
JOKYMEHTa O BHECEHUH
U3MEHEHUN

[Hara
BHCECCHMS
H3MEHCHHI

®.1.0. nua,
OTBETCTBEHHOT'O 32
M3MEHEHNE

ITonnuce

Howmep u nara
pacmiopsIuTeIbHOTO
JOKYMEHTa O
NPUHITUH U3MEHEHUH
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