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MNOJIOKEHHUE
0 Mepax M0 HEIOMYIIEHHUIO COCTABIECHNA HEOYUIIMAIBHON OTYCTHOCTH ¥ MCTIOJIB30BAHUA
TOIeIFHBIX JOKYMEHTOB B (eIepalbHOM rOCy1apCTBEHHOM OIOKETHOM
06pa3oBaTeqbHOM yUPEKICHHH BhIcIIero obpasopanus «Hosropoackui
roCyapCTBEHHBIN YHUBEPCUTET UMEHH SIpociaasa Mynporo»

I. O0mue moIoKeHUuS

1. Hactosmee IlonokeHWe OINpenenseT NOPAOOK MAEHCTBHM pabOTHHKOB
denepanbHOro ToCy JapCTBEHHOTO O0KETHOrO 00pa30BaTebHOIO YIPEKICHHS BRICIIETO
oOpaszoBanusi «HOBropoACKHH TIOCYHapCTBEHHBIH YHHBEPCHTET HMEHH SApocnasa
Mynporo» (manee — YHHBEPCHTET) IPHM BO3HHKHOBCHWM COMHEHHH B IOMIMHHOCTH
IIPeICTaBIEHHBIX JOKYMEHTOB.

2. TepMUHEIL ¥ ONIpEIETIEHHUS:

JOKYMEHT — MaTepHalbHEI HOCHTENb ¢ 3abUKCHPOBAHHOH Ha HEM B JIF00OA popme
uHdopManueii B BHIE TEKCTa, 3BYKO3AIMCH, H300paKeHWs M (WIH) HX COYETaHHSA,
KOTOPEIH HMEET PEKBHU3UTEL, IO3BOJIAIOIINE €r0 HACHTHHUIMPOBATD, ¥ IIPEAHA3HAYCH UL
Tepefiaud BO BPEMEHM H B NPOCTPAHCTBE B IENAX OOLICCTBEHHOIO HCIONB30BAHMA H
XpaHEHUS;

SIEKTPOHHBIM JOKYMEHT — JOKYMEHTHPOBaHHas WH(popMalus, MPeNCTaBIeHHAsd
B DJIEKTPOHHOH QopMe, TO €CTb B BHJE, NPUTOAHOM M1 BOCIPHUATHA 4YEIOBEKOM
C HCIIOIB30BAHHEM DJIIEKTPOHHBIX BBIYMCIMTENBHEIX MAIMH, a TaloKe IJIA Ieperadu
10 WH()OPMALHOHHO-TEIEKOMMYHHKAIIHOHHEIM ceTsaM HITH obpaboTku B
HH(POPMAITHOHHBIX CUCTEMAX;

SK3EMIUISP DOKYMEHTa — 00pasell THPaXKHMPOBAaHHOIO [OKYMEHTa, HIECHTUYHBINA
OpHTHHAIY;

OTUETHOCTh — COBOKYTTHOCTb KOJIMYECTBEHHBIX M KaueCTBEHHBIX II0Ka3aTelncH,
XapaKTepU3YIOIUX JeTEILHOCTh Y HIBEPCHTETA 38 OIPEIE/ICHHbII IIEPHO/] BPEMEHH.

3. OTYETHOCTh COCTABIETCH I TOIYYEHHs OpPraHaMH I'OCYJapCTBEHHOM
BJIACTH, DPYKOBOJICTBOM M (MJIM) YYPETUTEIEM aKTyalbHBIX CBEJICHHH O TEKYIIEM
TIOJIOYKEHHH A€ TH00 HH(OPMAIMH [0 HTOraM AESTEIbHOCTH (OTAEIBHBIM HallPaBICHHAM
JIESATENBHOCTH) KaK YHHBEPCHTETA B IIEJIOM, TaK U CTPYKTYPHBIX IOAPa3IeIeHNH.

4. Buasl OTYETHOCTH:

roCy/lapCTBEHHas, COCTaBIieMas Ha OCHOBE YTBEPXKICHHBIX B YCTAHOBICHHOM
nopske YHUPUIMPOBAHHBIX (JOPM H B COOTBETCTBUH C YTBEPKICHHEIMA HOPMAaTHBHBIMH
npaBoBbeIME akTamMu Poccuiickoi denepann;

BEIOMCTBEHHAs, COCTABJfgeMas Ha OCHOBAaHMH TpPeOOBaHWM, IIHMCEM, 3alpOCOB
O NpeACTAaBICHMH WH(POPMAUWX B CBA3M C OCYLIECTBICHHeM MMHMCTEPCTBOM HAayKH
¥ BBICIIEro oOpa3oBanus Poccuiickoii Penepannu dyHKIMI 1 TOTHOMOYMH YUPEIUTENS;

BHYTPEHHSs, pa3paboTaHHas U yTBEPKIEHHAsS Y HUBEPCHTETOM.

5. O6s3aTeTbHBIME PEKBH3MTAMH OTUCTOB SBIIAIOTCA: HAHMEHOBAHHE OTYETA
(IOKyMeHTa), HAUMEHOBaHHE OPraHKM3alliK, HANMEHOBAHHE CTPYKTYPHOI'O MOJAPA3ACICHU



(ecmu 3TO OTYET WM CHpaBka O pabore rmoApasfeNieHys), ara, HOMep NOKyMEHTa,
3aroJIOBOK IO TEKCTY, OAIMCH OTBETCTBCHHOTO JO/DKHOCTHOTO JIMLA, rpud yTBEPKICHHUS
(npy  HeOOGXOIMMOCTH) WIH PE3OIIOLKS (pemenne) pyxoBogutens OpraHu3aNUn
(HAYAIBHAKA CTPYKTYPHOTO TIOJPa3IENeHNS).

6. [Tox HegeHCTBUTENLHBIMU JOKYMEHTAMH CIIENYET MOHUMATh!

[IOTTHOCTBIO M3TOTOBRJIEHHBIE TIOAETBHEIC TOKYMEHTH! MM [TOJUTMHHBIC JOKYMCHTBI,
B KOTOpbIE BHECCHBl W3MEHEHHs ITyTEM IOTIUCTOK, HOMHCOK, UCTIPABJICHUN MM
YHHYTOMKEHHMs YaCTH TEKCTa, BHECEHNs B HETO NONONHUTEBHBIX AAHHBIX, NPOCTaBIIECHUA
OTTHCKA TOAEIBLHOr0 MITAaMIIA UK [TeYaTH U T.I1.;

daxTHYeCcKH  SBIAIOIIMECH — TOMIMHHBIME, HO  COIepXKallMe  CBEACHUA,
He COOTBETCTBYROIIHE JeHcTBHTENbHOCTH. OHHM COXDAHSIOT BHCIIHHUC [PU3HAKH
M PEKBU3UTHl HALIEKALIMX JOKYMEHTOB (M3rOTaBIMBAIOTCA Ha oduIanbHOM ONaHKe,
ColepkaT HaMMCHOBaHHA  JOMKHOCTCH M dbammr NI,  YIMOJHOMOYCHHBIX
MX TONMMCHIBATL), OJHAKO BHECEHHBIE B HETO CBENCHHs (TEKCT, 1H(pOBEIE AaHHEIE)
ABIAIOTCS CabCUPUIHPOBAHHBIMH;

BLIIAHHBIE C HAPYIIEHMEM YCTAHOBJIEHHOrO [OpAnKa, TO €CTh B PE3yJILTATC
3710yIIOTPEOIEHHs JIOIDKHOCTHBIM JTHLOM CITY’KEOHBIM [OI0KEHHCM HIIH COBEPIICHHS
MM XAJATHBIX JAeHCTBUI MPpH BbLJa4e 3TOr0 JOKYMEHTA.

I1. eicTBrs pabOTHUKOB TTPY BO3HUKHOBCHUU COMHEHHUH
B IOJIMHHOCTH NPEACTaBICHHBIX TOKYMEHTOB

7. [Ipn mpoBepke AOKYMEHTOB HEOOXONMMO YYMTHIBATB, HTO TOJIMHHOCTE
IIPEACTABIECHHBIX  JOKYMEHTOB  yCTaHABIMBACTCSA — IyTEM  [POBEPKH peaIbHOCTH
UMEIOIMXCS B HMX [OAIHCEH MODKHOCTHBIX JIMI M COOTBETCTBHSA COCTABICHHS
JIOKYMEHTOB JaTaM OTPAXKEHUS B HUX ONCpPAlHH, undopmanny, GakToB U T.A.

8. TlocTOBEPHOCTE  MH(pOpMAIHKY, 3aQUKCUPOBAHHOW B JIOKYMEHTaX,
TIPOBEPSICTCS M3YYEHWEM YKA3aHHBIX JOKYMCHTOB H B3aMMOCBS32HHBIX C HHUMHU
JOKYMEHTOB. 3aKOHHOCTb OTPAKEHHBIX B IOKyMEHTAX orepalil yCTaHaBIHBACTCS IyTEM
IPOBEPKU MX COOTBETCTBHA 3aKOHOAATEIBCTBY Poccuiickoii Denepanni.

0. [lpy BO3HWKHOBEHWH COMHEHWH B TOMIMHHOCTH JOKyMEHTa pabOTHHK
0651338 He3aMeIIUTEIbHO COOOIIHUTE 06 9TOM CBOEMY HEIIOCPEICTBEHHOMY HAa4aIbHAKY.

10. B ciyuae BO3HMKHOBEHHA OOOCHOBAHHBIX COMHEHHII B IIOJIMHHOCTH
TIpE/ICTABJICHHBIX JOKYMEHTOB M JIOCTOBEPHOCTH colepiKaleiics B HUX HH(OpMaluH
VHuBepcHTET 06S3aH NPEIIPUHATH MEpPbI, HANpPaB/CHHBIC HA yCTPAHCHHC BO3HUKIINX
COMHEHHJl M Ha MOJIy4eHWE MIONOJHUTENBHBIX CBCICHHMH, B TOM 4YHCJIC HANpaBMTL
COOTBETCTBYIOLIMI 3aMIPOC JIUILY, BEIIABIIEMY TOKYMEHT.

11. B crmydyae yka3aHus B OTBETE Ha 3alpoc HHGOpPMaLUK O TOM, YTO JOKYMCHT
He MOArOTABIMBAICS W HE BbIABancs MO0 €ro COIEPKAHWC HE COOTBETCTBYCT
JeilCTBUTEILHOCTH, PEKTOp (WHOE YMOJHOMOYEHHOS JAWI0) TPUHUMAET pEIIeHHe O
HATPABICHWHM COOOIICHHA B MPaBOOXPAHUTE/IBHBIC OPraHbl O TpH3HAKax COBEPILIEHHOIO
MpaBOHAPYILIEHHUS.

12. TlpexacraBieHHBIC B YHHUBEPCHUTET HeleHCTBUTENbHBIE JOKYMEHTHl W (Win)
X KONHM He TOAJEXaT BO3BpaTy B CBA3M C BEPOATHOCTBIO X  BRICMKH
IPaBOOXPAHUTENILHBEIMHE OpPraHaMH.



